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Mission Statement

The Buffalo Lake-Hector-Stewart Schools, a community/school/home partnership focused on learning, will challenge all students to

strive for excellence by utilizing effective teaching methods, resources, and application experiences with an emphasis on individual

student achievement to enable each student to become productive members of an ever-changing society.

WELCOME TO BLHS SCHOOLS!

Welcome to the 2021 -2022 school year at BLHS Public Schools.  BLHS Public Schools strives to meet the needs of all students by

providing excellent educational programming and support in a safe and welcoming environment.  Our faculty is highly trained and

implements a curriculum that is challenging that engages students and builds a wide array of skills to achieve a lifetime of success.

We hope that the coming school year is successful and productive for students and their families.

The purpose of this handbook is to acquaint students and their families with the regulations and rules that govern the school.

Students and their families should become familiar with the policies, procedures, rules and guidelines associated with BLHS Public

Schools.  This handbook is meant to serve as a guide, not every circumstance or event can be anticipated; and therefore the school

administration reserves the right to make changes to school policy, procedures and handbook when needed or when required by

state or federal statute.  Changes to the handbook will be posted on the school website.

The rules and regulations that govern the school’s day to day operations included in this handbook are extensions of the BHLS School

Board Policy.  Failure to read and become familiar with this handbook does not exclude students from the rules and regulations list

within.  Personal factors and or contradictory advice from other sources is not acceptable grounds for seeking exceptions from these

rules sande regulations.  This handbook does not contain every school district policy or regulation and a complete list of school board

adopted policies can be obtained by contacting the BLHS District Office at 1-320-833-5311.

Our goal for each student is to acquire the skills and knowledge necessary for a lifetime of success.  We look forward to working with

students and their families and hope that the 21 - 22 school year is successful.

BLHS Administration

Buffalo Lake-Hector-Stewart School Board Members

Samantha Best – Vice Chair

Brad Dobberstein

Kathy Kalenberg – Treasurer

Brian Luthens

Allen Schmidt – Chair

Lisa Taylor – Clerk

Administrative Team

Dr. Michelle Mortensen, Superintendent

Mr. Chad Pederson, K-12 Principal

Mr. Craig Albers, K-12 Assistant Principal & Activities Director





Notice of Non-Discrimination and Equal Education Educational Opportunities

Buffalo Lake- Hector-Stewart Public Schools does not discriminate on the basis of race, color, national origin, sex, disability, or age in

its programs and activities and provides equal access to the Boy Scouts and other designated youth groups.

Every pupil of this district will have equal educational opportunities, regardless of race, color, creed, sex, national origin, religion, age,

marital status, or status with regard to public assistance or disability.  No student shall be excluded on such basis for participation in,

or having access to, any course offerings athletics, counseling, employment assistance, and/or extra-curricular activities. The

following persons have been designated to handle inquiries regarding the nondiscrimination policies:

Dr. Michelle Mortensen, Superintendent Craig Albers, Activities Director

PO Box 278, Buffalo Lake, MN  55314 P.O. Box 307, Hector, MN  55342

320-833-5311    Ext. 218 320-848-2233    Ext.  1311

Procedure for Concerns/Questions

1. Call the individual teacher or staff member to speak with them regarding the issue or issues.

2. If you have not been able to resolve the situation with the individual teacher/staff member, then contact the Principal

regarding your concerns.  If the issue/question is about athletics or activities, contact the athletic director.  **You will be

asked to contact the teacher or staff member involved if you have not already done so, but you may request the athletic

director or Principal to be present for a conference if desired.

3. If the situation has not been resolved, you may contact the superintendent and then lastly board members regarding the

situation.  All members contacted will follow this procedure to determine that proper chain of command has been followed

to resolve all concerns/ questions.

Public Participation at School Board Meetings
In order to assure that persons who wish to appear before the board may be heard and, at the same time, conduct a meeting

properly and efficiently, the board adopts as policy the following procedures and rules pertaining to public participation at board

meetings.

1. Anyone wishing to speak before the board, either as an individual or as a member of a group, should inform the

Superintendent of the desire to do so and of the topic to be discussed as early as possible.  Complete the online form on the

school website. This will permit orderly scheduling of public remarks on the meeting agenda.

2. Any individual desiring to speak shall give his or her name and address and the group if any that is being represented.

3. The presentation will be no longer than 5 minutes,  unless an extension of time is granted.

4. Speakers may offer such objective criticisms of school operations and programs as concern them.  But in a Public session,

the board will not hear personal complaints about school personnel nor against any person connected with the school

system.  Other channels provide for board consideration and disposition of legitimate complaints involving individuals.

● The board vests in its chairperson or other presiding officer, authority to terminate the remarks of any individual

when they do not adhere to the rules established above.

Persons appearing before the board are reminded, as a point of information, that members of the board are without authority to act

independently as individuals in official matters, and answers regarding issues must be deferred pending consideration by the full

board.

Student Parent Guardian Concerns

Parents and family members who have a school concern or issue are asked to first contact their students' teachers or coach when

they have a question or concern.  School administration recognizes that there are times when alternative contacts are necessary.  In

those cases, please use the following guideline:

Classroom & Academics Athletics & Activities

Classroom Teacher Coach



Building Principal Athletic Director

Superintendent Principal

Superintendent

School Board member School Board Member

Accident Insurance
BHLS does not provide insurance for all students.  The school is only liable for accidents or injury in case of proven negligence.

School policy requires athletic participants to have insurance coverage.  All accidents must be reported to the supervising

teacher/coach, Principal’s Office, and Nurses office as soon as possible.   Families may purchase accident insurance coverage through

a policy offered by an independent vendor.  Insurance information and forms are available in the office.

Age Requirement of Admission

Under the existing state law, a child must be five years of age on or before September 1 of the current school year before he/she can

be enrolled in Kindergarten. Likewise, a child must be six years old on or before September 1 before he/she can enroll in first grade.

All entering students must be fully immunized according to current State Law.

Custody and /or Change of Address

Always report any custody changes throughout the year.  Custody changes should be reported to the school as soon as possible after

the change along with a copy of the legal documents.  The school will follow court orders that specifically authorize or direct custody

or related custodial issues.  It is the parent/guardian(s) responsibility to notify the school office if you have a change of address or

telephone number without a change of school. CHANGES IN WORK NUMBERS AND EMERGENCY CONTACTS ARE ALSO IMPORTANT

WHEN WE ARE TRYING TO CONTACT YOU IF YOUR STUDENT IS SICK OR THERE IS AN EMERGENCY.

Asbestos Annual Notification

All District buildings have been inspected by accredited inspectors.  Based on these inspections the School District prepared and the

state approved a comprehensive management plan for handling the asbestos located within its building safety and responsibility.

Our school district has completed the three-year required re-inspection.  Periodic walk-through inspections of areas containing

asbestos are held every six months.  A copy of the Asbestos Management plan is available for review in the District Office in Buffalo

Lake.  If you have any questions or concerns, please contact the Superintendent at 320-833-5311 ext. 218.

Pesticide Application

Our school District may apply pest control materials inside or on school grounds as needed.  An estimated schedule of interior pest

control inspections and possible treatment is available for review at each school office.  A similar estimated schedule for outdoor

application is also available for review at each school office.  If you have questions or concerns, please contact the Superintendent at

320-833-5311 ext. 218.

Basic Information **See the District’s “Return to School Plans” for 2020-2021 start and end time for school in each learning
model**
School begins at 8:15 A.M.  and students dismiss at 3:00 P.M.

Students should not arrive before 7:45 A.M. If they have any particular business to take care of, for example: turning in lunch money

at the office, they may do so at this time. Students are dismissed according to bus schedules, beginning at 3:00PM.  Those students

that are picked up from school by an adult may do so by picking up their child/children at the north gym entry.  In general, all

students need to exit the building by 3:15 on regular school days. Students are not to be in the building after 3:20 p.m. unless they

have permission and are under faculty supervision. If your child gets dropped off, please make sure they do not have to cross the

street to get to the building.



Retention Policy

The Buffalo Lake Hector Stewart School recognizes that each child grows in a unique pattern of physical, emotional, social and

academic growth.  It believes that students should be placed in an educational setting most appropriate for their developmental

pattern.  The concept of grade placement is based on the premise that teachers will provide appropriate experiences for children at

that particular developmental level.

At times, during the educational process, it may become necessary to retain a student.  The retention of a student will be based on a

consideration of the student's developmental needs, as well as the student's grades, enrollment record and physical and mental

maturity.  Whenever retention is being considered, parents or guardians will be notified no later than during spring conferences.

After notification the parents will be invited to a meeting with the classroom teacher, the child's other teachers (art music, phy ed.,

Title 1, etc.), counselor, Principal, special education staff, if appropriate, and any other staff as needed to discuss the issues regarding

the possible retention and after careful consideration will make a team decision regarding promotion or retention.  All decisions

regarding retention will be finalized during the month of May.

When all of the above considerations have been met and retention has been recommended by the school staff, it is the intent of the

District 2159 School Board to support the staff's final decision.

Rule Changes

There are times when it is necessary to change or revise rules.  The Board of Education and/or the administration have the right to do

this if it is felt that the change is in the best interest of the students and the district.  Any changes in the handbook will be announced

and placed in the publication.

School Authority

All employees of Buffalo Lake-Hector-Stewart Elementary have the responsibility and obligation to enforce school rules, regulations,

and procedures.  The principal, teachers, secretaries, nurse, librarian, social worker, school psychologist, cooks, custodians, bus

drivers, and paraprofessionals have the right to correct students who are violating school rules, regulations, or procedures.

Mandated Reporting

Minnesota statute requires that school employees, as mandated reporters, report to the local Human Service Agency any suspected

cases of child abuse or neglect.  Failure to comply with this requirement may result in prosecution of the school employee.  Once a

report has been made, official representatives of the county Human Service department have the right to and may come to the

school to interview the child.  The Human Service Department need not obtain parent/guardian permission.

School Closings
When school is called off due to inclement weather or early closing due to approaching bad weather, an announcement will be made

over the radio and television stations at some time shortly after 6:00 a.m. or as necessary during the day.  The school also operates

an emergency notification system through Infinite Campus.  Parents & Guardians are encouraged to check their respective student’s

information to ensure accuracy.  This can be done by utilizing the Parent Portal from the District website (www.blhsd.org).

WCCO TV Mpls/St. Paul Channel 4 KMSP TV Mpls/St. Paul Channel 9

KSTP TV Mpls/St. Paul Channel 5 KARE 11 TV Mpls/St. Paul Channel 11

WCCO Radio Mpls/St. Paul 830 AM KNSG Springfield 94.7FM

KNUJ New Ulm 860 AM Country K Olivia/Willmar 100FM

KDUZ Hutchinson 1260 AM KQIC Willmar 102.5FM

KWLM Willmar 1340 AM KARP Hutchinson 106.9 FM

BRAT Sleepy Eye 107.3FM

Please remember that if school is two hours late, buses will run two hours later than usual.

http://www.blhsd.org


It is difficult to measure the severity of a storm in all sections of our school district; therefore, the final decision rests with the

parents as to whether to send your child to school during adverse weather conditions or to keep them at home.  Your cooperation in

keeping school telephone lines free during emergencies will be greatly appreciated. If school is called due to weather, distance

learning for all students will be implemented as per the distance learning plan.

School Warranty

The School Agrees to Provide:

● Qualified and licensed personnel

● An articulated curriculum

● Assignments to develop reasonable progress

● Tests and learning materials

● Individual assistance and extra help when needed

● Regular, systematic and valid assessment

● Regular communication of progress to students and parents

The Student Agrees to:

● Regular attendance except for illness or family emergency

● Reasonable effort in all course work

● Completion of all assignments on time

● Maintain a positive attitude toward other students and staff

The Parent Agrees to:

● Create a positive attitude towards education at home

● Provide a home environment conducive to learning

Student Code of Conduct

All students have the right to a high quality education in a safe and secure learning environment.

Student Responsibilities:

- Show proper respect for the authority of all school staff, parents, guardians and adults in general, demonstrating

good citizenship at school and at school sponsored events both home and away.

- Be aware of and obey all school rules, regulations, policies and procedures and conduct themselves accordingly.

- Uses proper names to address school personnel.

- Not engage in any behavior behavior that interrupts the learning process

- Refrain from intentionally damaging, stealing, school or private property.

- Attend school daily, be on time to all classes, and actively participate in class activities and completing assignments

on time.

- Help keep the school clean

- Refrain from engaging in behaviors or making statements that insult, intimidate or are disrespectful.

- Follow all classroom rules and expectations

- Respect yourself and others

- Actively engage in the educational process by completing assignments and projects as well as participating in

discussions

Health Services
● Illness/Medication

Keep your student home when he/she shows signs of illness such as high temperature above 100 degrees, nausea or severe

headaches.  Students should remain home 24 hours after the temperature is normal or 24 hours after the last episode of vomiting or

diarrhea.  Colds or upper respiratory infections should be watched with particular care since almost any communicable disease

begins with a cough or fever.

● Medication Procedure



Under usual circumstances, school personnel should not give medication.  The purpose of administering in school is to assist

students who require medication during school hours to maintain an optimal state of health and therefore, enhance their

educational program.  Whenever possible, parents should make alternative arrangements so that it is not necessary for school

personnel to administer medications to students.

● PARENT RESPONSIBILITY FOR PRESCRIPTION DRUGS:

A student requiring medication shall be identified by the parent or guardian to the Public Health Nurse and Principal.  Written

authorization from the parent and physician is needed to authorize the school to give the medication in the dosage prescribed by the

physician.  It is the parent's responsibility to inform the Public Health Nurse and Principal in writing of changes in dosages or a

termination date for administering medication.  Changes must have a physician's signature.  Verbal requests will not be accepted.

Parents or guardians are required to supply the medication in the original container labeled by the pharmacy or physician.  The

container will be labeled with the student's name; name of medication; dose to be given; frequency and time it is to be given; the

name of the prescribing physician; and the date the medication was obtained.  A duplicate bottle should be provided to the school so

that one is kept at school and one at home.  The parent will provide a new label when a change occurs.

The pharmacy label will be accepted as the written order for medication that is to be administered for two weeks or less.  A written

statement from the physician shall be required for long-term medication.

1. NON-PRESCRIPTION MEDICATION:

Non-prescription will be administered only if a signed note by the parent/guardian is on file with the school, describing the

amount and type of non-prescription medication can be given.

2. SELF-ADMINISTRATION:

Self-responsibility for prescription medication is encouraged.  If the student can demonstrate proper administration of the

medication, and if the parent and Public Health Nurse agree it is appropriate for the student to self-administer the

medication, the student will be allowed to carry and self-administer the medication.  Physician prescriptions are required.

3. STORAGE OF MEDICATION:

Medication will be stored under locked protection in the school health office or in a location approved by the Principal and

the Public Health Nurse.

4. RECORD OF ADMINISTRATION OF MEDICATIONS:

A written record of the school's administration of the prescription medication at school shall be kept, including the student's

name, medication, date and time given and the initials of the person administering.

5. SUPERVISION:

The Public Health Nurse and Principal will designate an appropriate school staff member to personally supervise the student

taking the medication.  Renville County Public Health staff or the medical consultant will be available by phone to give

assistance in carrying out the medications policy.

Minnesota School Immunization Law, Section 123.70 requires that children enrolling in a Minnesota School shall be immunized

against Hepatitis B, Diphtheria, Tetanus, Polio, Pertussis, Mumps, Measles and Rubella.  It is the responsibility of the parent or

guardian to furnish the school with medically certified compliance.  These requirements can only be waived if a properly signed

medical or conscientious exemption form is filed with the school.

SECTION 504 of the Rehabilitation Act of 1973
BLHS Schools will not discriminate based on disability in admission or access to its programs or activities.  The ACT defines a person
with a disability as anyone who has a mental or physical impairment which substantially limits one or more major life activities such
as caring for one’s self, performing manual tasks, seeing, hearing, speaking, breathing, learning and working.  Contact the principal
for more information.

Special Education
Special Education services will be provided to students who qualify according to state standards of the Department of Education.
Any parent who is of the opinion that his/her child may qualify for special program might enhance the child’s educational



opportunities or allow the child to be more effectively helped in the pursuit of an education is urged to contact the school for a
staffing. Minnesota law provides that school age children with the following:

● Autism Spectrum Disorders
● Deaf-Blind
● Deaf and Hard of Hearing
● Developmental Cognitive Disability
● Developmental Delay
● Emotional or Behavioral Disorders
● Other Health Disabilities
● Physically Impaired
● Severely Multiply Impaired
● Specific Learning Disability
● Speech or Language Impairments
● Visually Impaired
● Traumatic Brain Injury

Parent involvement is essential. The law spells out a process for the school to keep you informed of decisions about the
identification, assessment, program planning, placement, and evaluation of your child.  Students with disabilities and parents are
entitled to at least the following procedures:
● Parents will be informed in writing of the school district’s intent to conduct an educational assessment, before a child is placed in

a program, removed from the program, or denied a special program or service.
● Parents are provided an opportunity to meet with school officials in a conciliation conference when there is a disagreement

about the provisions of special education instruction and services.
● Parents may request a local informal due-process hearing after at least one conciliation conference if the parent continues to

object to proposed special education plans.
● Parents may appeal the decision of the local school board or hearing to the Commissioner of Education if they object to the

proposed plan for the child.   Parents may appeal the decision of the Commissioner of Education to the district courts.

Special Instruction
Students may receive help with their schoolwork simply by asking the teacher of the subject(s) in which they are having difficulty.
BLHS schools are committed in helping students to be successful and are willing to meet with parents/guardians and students to
create a plan for improvement.  This may include a recommendation of after school tutoring, supervised study halls and suggestions
for increased communication between home and school.  Please contact the principal if you have concerns.

Statewide Testing
The following is a link to the Minnesota Department of Education’s Parent/Guardian Guide and Refusal for Participation in Statewide
testing.  (https://education.mn.gov/mdeprod/groups/educ/documents/basic/bwrl/mdu5/~edisp/mde059688.pdf). More
information on Statewide testing can be found at; https://education.mn.gov/MDE/fam/tests/

Textbooks
Textbooks are furnished free of charge.  All district-owned books and supplies are to be treated with care.  Students are responsible
for any lost, excessively worn, or abused materials issued to them by the school.    The school will charge an appropriate replacement
fee for textbooks, workbooks, or library books lost or destroyed by students.  This includes any books you may have borrowed to
another student, left somewhere in the building or had taken from your locker.

Head Lice Procedure
Any suspected case of head lice will be checked according to the procedure as indicated as follows:

1. All lice checks will be done in a well-lit area;

2. All checks will be done by two trained persons or by the school nurse.  These persons will not remove nits but will leave any nits

for parents to inspect and remove;

3. Students with nits will be removed from the classroom and parents will be notified to get their children from school.

4. Information will be given to parents to assist them in the clean-up procedure,

5. Before being allowed to return to the classroom, students will be checked for any possible remaining lice/nits.  It is

recommended that parents/guardians bring their children to school following treatment;

https://education.mn.gov/mdeprod/groups/educ/documents/basic/bwrl/mdu5/~edisp/mde059688.pdf
https://education.mn.gov/MDE/fam/tests/


6. Repeat or difficult cases will be referred to the school nurse for further assistance in removal of lice and the development of a

readmission to school plan as necessary.

7. Follow-up checks will be done in 7-10 days by the school nurse or by trained school staff.

8. In situations where 3 or more instances occur within a one-week time frame in any section of class, notification will be sent

home to parents of all students in that section.

The Minnesota Department of Health no longer suggests holding students out from class due to a head lice situation.  Any/all
recommendations by the District for parents to come pick up their student from school in a head lice situation is for prevention of
spreading head lice and to get immediate treatment started. Chronic ongoing cases of lice may warrant a referral to the local county
public health for assistance.  Students with live lice will be sent home for treatment.  

Vision/Hearing
Once again Renville County Public Health is pleased to be a part of your student's education.  Your school has contracted with this
agency to provide health services for your student.  Some of the services that you can expect are the routine screenings done by the
recommendations of the MN. Dept. of Health as follows:

● Height & Weight Grades: K-6
● Hearing & Vision screenings Grades: K-5, 7 & 9

● Blood pressures Grades: 7 & 10

● Human Growth & Development Grades 4, 5 & 6

● Individualized counseling for students with health needs

(These grades are the minimum recommendations; other grades will be added as time allows or as requested.)

Indoor Air Quality

The BLHS School District has an Indoor Air Quality (IAQ) Plan in place to address any issues regarding indoor air quality.  The health,

comfort, and learning environment of our students and staff are very important to the District. A copy of the Indoor Air Quality

Management (IAQ) Plan can be obtained at the District Office in Buffalo Lake.  If you have any questions or concerns please contact

any of the following to discuss the situation:

Robert Timm – Head Custodian 320-833-5311 ext. 217

Dr. Michelle Mortensen – Superintendent 320-833-5311 ext. 217

Chad Peterson K-12 Principal 320-848-2233 ext 1304

Lost and Found

Be sure to mark your child's name on clothing items and possessions so we can return them if they are lost. Call the school as soon as

possible after you notice a missing item. Remind your child to check the Lost and Found area (K-5 in the Cafeteria Stage area and

6-12 in the office) for lost goods. Many items each year are not claimed. These are donated to a charitable institution at the end of

the school year.

Library/Media Center

The Media Center is an educational learning area for children and teachers where instructional materials for the investigation of

questions raised in the classroom can be found.  Learning is an active process, and the Media Center is a place where children can

actively engage in meaningful study, search for Accelerated Reader (AR) material or checkout recreational reading materials.  Each

classroom has a regularly scheduled library period.  Each student is responsible for all library books/materials checked out to them.

Any lost or damaged materials must be paid for at current replacement costs.

Bicycles and Skateboards

Students are required to put their bicycles in racks upon arriving at school and must leave them there until they go home.  Students

should not give rides to others on their bicycle.  The school is not responsible for bicycles and we encourage those students who ride

bikes to school to purchase a locking system to ensure their safekeeping.  Please remind your child(ren) to walk their bicycles through



intersections and when they are on school property.  All students are to cross the street where the safety patrols and crossing guards

are located. Students in grades K-1 are encouraged not to ride bikes to school.

Skateboards are not to be ridden or brought to school.  If brought, skateboards will be brought to the Principal’s office until the end

of the day.  If it occurs a second time, the skateboard will be confiscated and held in the Principal’s office until the end of the school

year.  Roller Blades are not allowed in the building, on the gym floor at any time, or at recess at any time.

Food in the Classroom

It is at the discretion of the classroom teacher whether or not food is allowed in the classroom.  Food items that may be brought into

the classroom must be contained in a wrapper and of an individual serving size.  Only water is allowed in the classroom in

appropriate containers.

Breakfast & Lunch Program **See the District’s “Return to School Plans” for lunch procedures in each learning model**

1. The school provides a hot lunch program that is available for all students and staff.  The lunch menu is listed; in the monthly

Scoop parent newsletter, on the school website, and in your student’s classroom. Your family will have one (1) family lunch

account regardless of the number of students at either the elementary or high school campus. The lunch price for K-5

students is $2.80 per meal and breakfast is $1.80 per meal. The lunch price for 6-12 students is $3.15 and breakfast is $2.10

per meal. Deposits can be made in any amount at any time in either the Elementary or High School office or by logging in to

the school’s Parent Portal and making a lunch deposit via Infinite Campus.

2. All lunch checks should be made out to BLHS and be brought to the office in the morning so that the amount can be entered

into each family account.  If a payment is brought in after 10:00 a.m., it will be deposited the following school day. A notice

will be sent home via email when your family account reaches a negative balance. Please send payment when you receive

this notice. A paper notice will be sent home if there is no email access. NO hot meals will be served once a family account

reaches a balance of -$10; a sandwich & milk will be provided instead.

3. Free/reduced lunch application forms may be picked up at the office. Several programs (Title I, Title III, Class Size Reduction

funding, along with e-rate assistance) are based on the number of students in our District who qualify for free and reduced

lunches. Qualifying for free and reduced lunches does not mean that you need to participate in the program.  All

applications are considered private data and are kept in the District Office.

4. Students who bring their own lunch are to accompany their class to the lunchroom.  They may purchase a la carte milk for a

cost of .30¢ per 1/2 pint, students will not be allowed to purchase ala carte milk if their lunch account is at a negative

balance. Please keep in mind a la carte milk and/or extra milk is not part of the Free/Reduced Meals program.

5. It is assumed that all students take milk with their noon meal each day. Exceptions to this are those students with a request

and reason on file in the office from the parent(s) or doctor.  The weekly menu is posted in the cafeteria, the school website,

and in each classroom`. From these lists, you will see the wide variety of foods which are offered. Please encourage your

child to eat all the food they receive in the cafeteria. If your child has certain foods that he cannot eat or dislikes, check the

school menu beforehand and send a bag lunch on those days when these foods are served. **There is no microwave in the

cafeteria for student use.** In the offer vs. serve program students take at least three (3) of the five (5) items offered.

6. We have staggered noon hours in order to make the best use of time. If you want your child to come home for lunch, please

send a written note with your child requesting this change. We insist that students who eat at school stay on the school

grounds during the noon hour break.

*The noon hour schedule may vary or change slightly at times throughout the year.



BULLYING PROHIBITION POLICY

I. PURPOSE

A safe and civil environment is needed for students to learn and attain high academic standards and to promote healthy human

relationships.  Bullying, like other violent or disruptive behavior, is conduct that interferes with a student’s ability to learn and/or a

teacher’s ability to educate students in a safe environment.  The school district cannot monitor the activities of students at all times

and eliminate all incidents of bullying between students, particularly when students are not under the direct supervision of school

personnel.  However, to the extent such conduct affects the educational environment of the school district and the rights and welfare

of its students and is within the control of the school district in its normal operations, the school district intends to prevent bullying

and to take action to investigate, respond to, and to remediate and discipline for those acts of bullying which have not been

successfully prevented.  The purpose of this policy is to assist the school district in its goal of preventing and responding to acts of

bullying, intimidation, violence, reprisal, retaliation, and other similar disruptive and detrimental behavior.

II. GENERAL STATEMENT OF POLICY

A. An act of bullying, by either an individual student or a group of students, is expressly prohibited on school premises, on school

district property, at school functions or activities, or on school transportation.  This policy applies not only to students who directly

engage in an act of bullying but also to students who, by their indirect behavior, condone or support another student’s act of

bullying.  This policy also applies to any student whose conduct at any time or in any place constitutes bullying or other prohibited

conduct that interferes with or obstructs the mission or operations of the school district or the safety or welfare of the student or

other students, or materially and substantially interferes with a student’s educational opportunities or performance or ability to

participate in school functions or activities or receive school benefits, services, or privileges.  This policy also applies to an act of

cyberbullying regardless of whether such act is committed on or off school district property and/or with or without the use of school

district resources.

B. No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit, condone, or tolerate

bullying.

C. Apparent permission or consent by a student being bullied does not lessen or negate the prohibitions contained in this policy.
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D. Retaliation against a victim, good faith reporter, or a witness of bullying is prohibited.

E. False accusations or reports of bullying against another student are prohibited.

F. A person who engages in an act of bullying, reprisal, retaliation, or false reporting of bullying or permits, condones, or tolerates

bullying shall be subject to discipline or other remedial responses for that act in accordance with the school district’s policies and

procedures, including the school district’s discipline policy (See MSBA/MASA Model Policy 506).  The school district may take into

account the following factors:

1. The developmental ages and maturity levels of the parties involved;

2. The levels of harm, surrounding circumstances, and nature of the behavior;

3. Past incidences or past or continuing patterns of behavior;

4. The relationship between the parties involved; and

5. The context in which the alleged incidents occurred.

Consequences for students who commit prohibited acts of bullying may range from remedial responses or positive behavioral

interventions up to and including suspension and/or expulsion.  The school district shall employ research-based developmentally



appropriate best practices that include preventative and remedial measures and effective discipline for deterring violations of this

policy, apply throughout the school district, and foster student, parent, and community participation.

Consequences for employees who permit, condone, or tolerate bullying or engage in an act of reprisal or intentional false reporting

of bullying may result in disciplinary action up to and including termination or discharge.

Consequences for other individuals engaging in prohibited acts of bullying may include, but not be limited to, exclusion from school

district property and events.

G. The school district will act to investigate all complaints of bullying reported to the school district and will discipline or take

appropriate action against any student, teacher, administrator, volunteer, contractor, or other employee of the school district who is

found to have violated this policy.

III. DEFINITIONS

For purposes of this policy, the definitions included in this section apply.
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A. “Bullying” means intimidating, threatening, abusive, or harming conduct that is objectively offensive and:

1. an actual or perceived imbalance of power exists between the student engaging in the prohibited conduct and the target

of the prohibited conduct, and the conduct is repeated or forms a pattern; or

2. materially and substantially interferes with a student’s educational opportunities or performance or ability to participate

in school functions or activities or receive school benefits, services, or privileges.

The term, “bullying,” specifically includes cyberbullying as defined in this policy.

B. “Cyberbullying” means bullying using technology or other electronic communication, including, but not limited to, a transfer of a

sign, signal, writing, image, sound, or data, including a post on a social network Internet website or forum, transmitted through a

computer, cell phone, or other electronic device.  The term applies to prohibited conduct which occurs on school premises, on school

district property, at school functions or activities, on school transportation, or on school computers, networks, forums, and mailing

lists, or off school premises to the extent that it substantially and materially disrupts student learning or the school environment.

C. “Immediately” means as soon as possible but in no event longer than 24 hours.

D. “Intimidating, threatening, abusive, or harming conduct” means, but is not limited to, conduct that does the following:

1. Causes physical harm to a student or a student’s property or causes a student to be in reasonable fear of harm to person

or property;

2. Under Minnesota common law, violates a student’s reasonable expectation of privacy, defames a student, or constitutes

intentional infliction of emotional distress against a student; or

3. Is directed at any student or students, including those based on a person’s actual or perceived race, ethnicity, color,

creed, religion, national origin, immigration status, sex, marital status, familial status, socioeconomic status, physical

appearance, sexual orientation including gender identity and expression, academic status related to student performance,

disability, or status with regard to public assistance, age, or any additional characteristic defined in the Minnesota Human

Rights Act (MHRA).  However, prohibited conduct need not be based on any particular characteristic defined in this

paragraph or the MHRA.



E. “On school premises, on school district property, at school functions or activities, or on school transportation” means all school

district buildings, school grounds, and school property or property immediately adjacent to school grounds, school 514-4

bus stops, school buses, school vehicles, school contracted vehicles, or any other vehicles approved for school district purposes, the

area of entrance or departure from school grounds, premises, or events, and all school-related functions, school sponsored activities,

events, or trips.  School district property also may mean a student’s walking route to or from school for purposes of attending school

or school-related functions, activities, or events.  While prohibiting bullying at these locations and events, the school district does not

represent that it will provide supervision or assume liability at these locations and events.

F. “Prohibited conduct” means bullying or cyberbullying as defined in this policy or retaliation or reprisal for asserting, alleging,

reporting, or providing information about such conduct or knowingly making a false report about bullying.

G. “Remedial response” means a measure to stop and correct prohibited conduct, prevent prohibited conduct from recurring, and

protect, support, and intervene on behalf of a student who is the target or victim of prohibited conduct.

H. “Student” means a student enrolled in a public school or a charter school.

IV. REPORTING PROCEDURE

A. Any person who believes he or she has been the target or victim of bullying or any person with knowledge or belief of conduct

that may constitute bullying or prohibited conduct under this policy shall report the alleged acts immediately to an appropriate

school district official designated by this policy.  A person may report bullying anonymously.  However, the school district may not

rely solely on an anonymous report to determine discipline or other remedial responses.

B. The school district encourages the reporting party or complainant to use the report form available from the principal or building

supervisor of each building or available in the school district office, but oral reports shall be considered complaints as well.

C. The building principal, the principal’s designee, or the building supervisor (hereinafter the “building report taker”) is the person

responsible for receiving reports of bullying or other prohibited conduct at the building level.  Any person may report bullying or

other prohibited conduct directly to a school district human rights officer or the superintendent.  If the complaint involves the

building report taker, the complaint shall be made or filed directly with the superintendent or the school district human rights officer

by the reporting party or complainant.

The building report taker shall ensure that this policy and its procedures, practices, consequences, and sanctions are fairly and fully

implemented and shall serve as the primary contact on policy and procedural matters.  The building report taker or a third party

designated by the school district shall be responsible for the investigation.  The building report taker shall provide information about

available community resources to the target or victim of the bullying or other prohibited conduct, the perpetrator, and other affected

individuals as appropriate.
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D. A teacher, school administrator, volunteer, contractor, or other school employee shall be particularly alert to possible situations,

circumstances, or events that might include bullying.  Any such person who witnesses, observes, receives a report of, or has other

knowledge or belief of conduct that may constitute bullying or other prohibited conduct shall make reasonable efforts to address and

resolve the bullying or prohibited conduct and shall inform the building report taker immediately.  School district personnel who fail

to inform the building report taker of conduct that may constitute bullying or other prohibited conduct or who fail to make

reasonable efforts to address and resolve the bullying or prohibited conduct in a timely manner may be subject to disciplinary action.

E. Reports of bullying or other prohibited conduct are classified as private educational and/or personnel data and/or confidential

investigative data and will not be disclosed except as permitted by law.  The building report taker, in conjunction with the responsible

authority, shall be responsible for keeping and regulating access to any report of bullying and the record of any resulting

investigation.



F. Submission of a good faith complaint or report of bullying or other prohibited conduct will not affect the complainant’s or

reporter’s future employment, grades, work assignments, or educational or work environment.

G. The school district will respect the privacy of the complainant(s), the individual(s) against whom the complaint is filed, and the

witnesses as much as possible, consistent with the school district’s obligation to investigate, take appropriate action, and comply

with any legal disclosure obligations.

V. SCHOOL DISTRICT ACTION

A. Within three days of the receipt of a complaint or report of bullying or other prohibited conduct, the school district shall

undertake or authorize an investigation by the building report taker or a third party designated by the school district.

B. The building report taker or other appropriate school district officials may take immediate steps, at their discretion, to protect the

target or victim of the bullying or other prohibited conduct, the complainant, the reporter, and students or others, pending

completion of an investigation of the bullying or other prohibited conduct, consistent with applicable law.

C. The alleged perpetrator of the bullying or other prohibited conduct shall be allowed the opportunity to present a defense during

the investigation or prior to the imposition of discipline or other remedial responses.

D. Upon completion of an investigation that determines that bullying or other prohibited conduct has occurred, the school district

will take appropriate action.  Such action may include, but is not limited to, warning, suspension, exclusion, 514-6

expulsion, transfer, remediation, termination, or discharge.  Disciplinary consequences will be sufficiently severe to try to deter

violations and to appropriately discipline prohibited conduct.  Remedial responses to the bullying or other prohibited conduct shall

be tailored to the particular incident and nature of the conduct and shall take into account the factors specified in Section II.F. of this

policy.  School district action taken for violation of this policy will be consistent with the requirements of applicable collective

bargaining agreements; applicable statutory authority, including the Minnesota Pupil Fair Dismissal Act; the student discipline policy

(See MSBA/MASA Model Policy 506) and other applicable school district policies; and applicable regulations.

E. The school district is not authorized to disclose to a victim private educational or personnel data regarding an alleged perpetrator

who is a student or employee of the school district.  School officials will notify the parent(s) or guardian(s) of students who are

targets of bullying or other prohibited conduct and the parent(s) or guardian(s) of alleged perpetrators of bullying or other prohibited

conduct who have been involved in a reported and confirmed bullying incident of the remedial or disciplinary action taken, to the

extent permitted by law.

F. In order to prevent or respond to bullying or other prohibited conduct committed by or directed against a child with a disability,

the school district shall, when determined appropriate by the child’s individualized education program (IEP) team or Section 504

team, allow the child’s IEP or Section 504 plan to be drafted to address the skills and proficiencies the child needs as a result of the

child’s disability to allow the child to respond to or not to engage in bullying or other prohibited conduct.

VI. RETALIATION OR REPRISAL

The school district will discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or

other employee of the school district who commits an act of reprisal or who retaliates against any person who asserts, alleges, or

makes a good faith report of alleged bullying or prohibited conduct, who provides information about bullying or prohibited conduct,

who testifies, assists, or participates in an investigation of alleged bullying or prohibited conduct, or who testifies, assists, or

participates in a proceeding or hearing relating to such bullying or prohibited conduct.  Retaliation includes, but is not limited to, any

form of intimidation, reprisal, harassment, or intentional disparate treatment.  Disciplinary consequences will be sufficiently severe

to deter violations and to appropriately discipline the individual(s) who engaged in the prohibited conduct.  Remedial responses to

the prohibited conduct shall be tailored to the particular incident and nature of the conduct and shall take into account the factors

specified in Section II.F. of this policy.



VII. TRAINING AND EDUCATION

A. The school district shall discuss this policy with school personnel and volunteers and provide appropriate training to school district

personnel regarding this policy.  The school district shall establish a training cycle for school personnel to occur  514-7

during a period not to exceed every three school years.  Newly employed school personnel must receive the training within the first

year of their employment with the school district.  The school district or a school administrator may accelerate the training cycle or

provide additional training based on a particular need or circumstance.  This policy shall be included in employee handbooks, training

materials, and publications on school rules, procedures, and standards of conduct, which materials shall also be used to publicize this

policy.

B. The school district shall require ongoing professional development, consistent with Minn. Stat. § 122A.60, to build the skills of all

school personnel who regularly interact with students to identify, prevent, and appropriately address bullying and other prohibited

conduct.  Such professional development includes, but is not limited to, the following:

1. Developmentally appropriate strategies both to prevent and to immediately and effectively intervene to stop prohibited

conduct;

2. The complex dynamics affecting a perpetrator, target, and witnesses to prohibited conduct;

3. Research on prohibited conduct, including specific categories of students at risk for perpetrating or being the target or

victim of bullying or other prohibited conduct in school;

4.  The incidence and nature of cyberbullying; and

5. Internet safety and cyberbullying.

C. The school district annually will provide education and information to students regarding bullying, including information regarding

this school district policy prohibiting bullying, the harmful effects of bullying, and other applicable initiatives to prevent bullying and

other prohibited conduct.

D. The administration of the school district is directed to implement programs and other initiatives to prevent bullying, to respond to

bullying in a manner that does not stigmatize the target or victim, and to make resources or referrals to resources available to targets

or victims of bullying.

E. The administration is encouraged to provide developmentally appropriate instruction and is directed to review programmatic

instruction to determine if adjustments are necessary to help students identify and prevent or reduce bullying and other prohibited

conduct, to value diversity in school and society, to develop and improve students’ knowledge and skills for solving problems,

managing conflict, engaging in civil discourse, and recognizing, responding to, and reporting bullying or other prohibited conduct,

and to make effective prevention and intervention programs available to students.

The administration must establish strategies for creating a positive school climate 514-8 and use evidence-based social-emotional

learning to prevent and reduce discrimination and other improper conduct.

The administration is encouraged, to the extent practicable, to take such actions as it may deem appropriate to accomplish the

following:

1. Engage all students in creating a safe and supportive school environment;

2. Partner with parents and other community members to develop and implement prevention and intervention programs;



3. Engage all students and adults in integrating education, intervention, and other remedial responses into the school

environment;

4. Train student bystanders to intervene in and report incidents of bullying and other prohibited conduct to the schools’

primary contact person;

5. Teach students to advocate for themselves and others;

6. Prevent inappropriate referrals to special education of students who may engage in bullying or other prohibited conduct;

and

7. Foster student collaborations that, in turn, foster a safe and supportive school climate.

F. The school district may implement violence prevention and character development education programs to prevent or reduce

policy violations.  Such programs may offer instruction on character education including, but not limited to, character qualities such

as attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness, respect for others,

peacemaking, and resourcefulness.

G. The school district shall inform affected students and their parents of rights they may have under state and federal data practices

laws to obtain access to data related to an incident and their right to contest the accuracy or completeness of the data.  The school

district may accomplish this requirement by inclusion of all or applicable parts of its protection and privacy of pupil records policy

(See MSBA/MASA Model Policy 515) in the student handbook.

VIII. NOTICE

A. The school district will give annual notice of this policy to students, parents or guardians, and staff, and this policy shall appear in

the student handbook.

B. This policy or a summary thereof must be conspicuously posted in the administrative offices of the school district and the office of

each school.

C. This policy must be given to each school employee and independent contractor 514-9

who regularly interacts with students at the time of initial employment with the school district.

D. Notice of the rights and responsibilities of students and their parents under this policy must be included in the student discipline

policy (See MSBA/MASA Model Policy 506) distributed to parents at the beginning of each school year.

E. This policy shall be available to all parents and other school community members in an electronic format in the language

appearing on the school district’s or a school’s website.

F. The school district shall provide an electronic copy of its most recently amended policy to the Commissioner of Education.

IX. POLICY REVIEW

To the extent practicable, the school board shall, on a cycle consistent with other school district policies, review and revise this policy.

The policy shall be made consistent with Minn. Stat. § 121A.031 and other applicable law.  Revisions shall be made in consultation

with students, parents, and community organizations.

Legal References: Minn. Stat. Ch. 13 (Minnesota Government Data Practices Act) Minn. Stat. § 120A.05, Subds. 9, 11, 13, and 17

(Definition of Public School)    Minn. Stat. § 120B.232 (Character Development Education) Minn. Stat. § 121A.03 (Sexual, Religious

and Racial Harassment and Violence) Minn. Stat. § 121A.031 (School Student Bullying Policy) Minn. Stat. § 121A.0311 (Notice of



Rights and Responsibilities of Students and Parents under the Safe and Supportive Minnesota Schools Act) Minn. Stat. §§

121A.40-121A.56 (Pupil Fair Dismissal Act) Minn. Stat. § 121A.69 (Hazing Policy) Minn. Stat. § 124D.10 (Charter School) Minn. Stat.

Ch. 363A (Minnesota Human Rights Act) 20 U.S.C. § 1232g et seq. (Family Educational Rights and Privacy Act) 34 C.F.R. §§ 99.1 - 99.67

(Family Educational Rights and Privacy)

Cross References: MSBA/MASA Model Policy 403 (Discipline, Suspension, and Dismissal of School District Employees) MSBA/MASA

Model Policy 413 (Harassment and Violence) MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or

Sexual Abuse) MSBA/MASA Model Policy 415 (Mandated Reporting of Maltreatment of Vulnerable Adults)    MSBA/MASA Model

Policy 423 (Employee-Student Relationships)    MSBA/MASA Model Policy 501 (School Weapons Policy) 514-10  MSBA/MASA Model

Policy 506 (Student Discipline)    MSBA/MASA Model Policy 507 (Corporal Punishment) MSBA/MASA Model Policy 515 (Protection

and Privacy of Pupil Records)    MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)    MSBA/MASA Model Policy

522 (Student Sex Nondiscrimination) MSBA/MASA Model Policy 524 (Internet Acceptable Use and Safety Policy)    MSBA/MASA

Model Policy 525 (Violence Prevention)    MSBA/MASA Model Policy 526 (Hazing Prohibition) MSBA/MASA Model Policy 529 (Staff

Notification of Violent Behavior by Students)    MSBA/MASA Model Policy 709 (Student Transportation Safety Policy)  MSBA/MASA

Model Policy 711 (Video Recording on School Buses) MSBA/MASA Model Policy 712 (Video Surveillance Other Than on Buses)

HAZING (POLICY 526)
I. PURPOSE

The purpose of this policy is to maintain a safe learning environment for students and staff that is free from hazing. Hazing activities of any
type are inconsistent with the educational goals of the school district and are prohibited at all times.

II. GENERAL STATEMENT OF POLICY
A. No student, teacher, administrator, volunteer, contractor, or other employee of the school district shall plan, direct, encourage, aid,

or engage in hazing.
B. No teacher, administrator, volunteer, contractor, or other employee of the school district shall permit, condone, or tolerate hazing.
C. Apparent permission or consent by a person being hazed does not lessen the prohibitions contained in this policy.
D. This policy applies to behavior that occurs on or off school property and during and after school hours.
E. A person who engages in an act that violates school policy or law in order to be initiated into or affiliated with a student organization

shall be subject to discipline for that act.
F. The school district will act to investigate all complaints of hazing and will discipline or take appropriate action against any student,

teacher, administrator, volunteer, contractor, or other employee of the school district who is found to have violated this policy.

III. DEFINITIONS
A. “Hazing” means committing an act against a student, or coercing a student into committing an act, that creates a substantial risk of

harm to a person, in order for the student to be initiated into or affiliated with a student organization, or for any other
school-related purpose.  The term hazing includes, but is not limited to:
1. Any type of physical brutality such as whipping, beating, striking, branding, electronic shocking, or placing a harmful substance

on the body.
2. Any type of physical activity such as sleep deprivation, exposure to weather, confinement in a restricted area, calisthenics, or

other activity that subjects the student to an unreasonable risk of harm or that adversely affects the mental or physical health
or safety of the student.

3. Any activity involving the consumption of any alcoholic beverage, drug, tobacco product, or any other food, liquid, or substance
that subjects the student to an unreasonable risk of harm or that adversely affects the mental or physical health or safety of the
student.

4. Any activity that intimidates or threatens the student with ostracism, that subjects a student to extreme mental stress,
embarrassment, shame, or humiliation, that adversely affects the mental health or dignity of the student or discourages the
student from remaining in school.

5. Any activity that causes or requires the student to perform a task that involves violation of state or federal law or of school
district policies or regulations.

B. “Student organization” means a group, club, or organization having students as its primary members or participants. It includes
grade levels, classes, teams, activities, or particular school events. A student organization does not have to be an official school
organization to come within the terms of this definition.

IV. REPORTING PROCEDURES
A. Any person who believes he or she has been the victim of hazing or any person with knowledge or belief of conduct, which may

constitute hazing, shall report the alleged acts immediately to an appropriate school district official designated by this policy.
B. The building principal, the principal’s designee, or the building supervisor (hereinafter building report taker) is the person

responsible for receiving reports of hazing at the building level. Any person may report hazing directly to a school district human
rights officer or to the superintendent. If the complaint involves the building report taker, the complaint shall be made or filed
directly with the superintendent or the school district human rights officer by the reporting party or complainant.

C. Teachers, administrators, volunteers, contractors, and other employees of the school district shall be particularly alert to possible



situations, circumstances, or events which might include hazing.  Any such person who receives a report of, observes, or has other
knowledge or belief of conduct which may constitute hazing shall inform the building report taker immediately. School district
personnel who fail to inform the building report taker of conduct that may constitute hazing in a timely manner may be subject to
disciplinary action.

D. Submission of a good faith complaint or report of hazing will not affect the complainant or reporter’s future employment, grades, or
work assignments.

E. Reports of hazing are classified as private educational and/or personnel data and/or confidential investigative data and will not be
disclosed except as permitted by law. The school district will respect the privacy of the complainant(s), the individual(s) against
whom the complaint is filed, and the witnesses as much as possible, consistent with the school district’s legal obligations to
investigate, to take appropriate action, and to comply with any discovery or disclosure obligations.

V. SCHOOL DISTRICT ACTION
A. Upon receipt of a complaint or report of hazing, the school district shall undertake or authorize an investigation by school district

officials or a third party designated by the school district.
B. The school district may take immediate steps, at its discretion, to protect the complainant, reporter, students, or others pending

completion of an investigation of hazing.
C. Upon completion of the investigation, the school district will take appropriate action. Such action may include, but is not limited to,

warning, suspension, exclusion, expulsion, transfer, remediation, termination, or discharge. Disciplinary consequences will be
sufficiently severe to deter violations and to appropriately discipline prohibited behavior. School district action taken for violation of
this policy will be consistent with the requirements of applicable collective bargaining agreements, applicable statutory authority,
including the Minnesota Pupil Fair Dismissal Act, school district policies, and regulations.

D. The school district is not authorized to disclose to a victim private educational or personnel data regarding an alleged perpetrator
who is a student or employee of the school district. School officials will notify the parent(s) or guardian(s) of students involved in a
hazing incident and the remedial action taken, to the extent permitted by law, based on a confirmed report.

VI. REPRISAL
The school district will discipline or take appropriate action against any student, teacher, administrator, volunteer, contractor, or other
employee of the school district who retaliates against any person who makes a good faith report of alleged hazing or against any person
who testifies, assists, or participates in an investigation, or against any person who testifies, assists, or participates in a proceeding or
hearing relating to such hazing. Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional
disparate treatment.

VII. DISSEMINATION OF POLICY
A. This policy shall appear in each school’s student handbook and in each school’s building and staff handbooks.
B. The school district will develop a method of discussing this policy with students and employees.

Legal References: Minn. Stat. § 121A.40-121A.56 (Pupil Fair Dismissal Act)
Minn. Stat. § 121A.69 (Hazing Policy)
Minn. Stat. § 121A.0695 (School Board Policy; Prohibiting Intimidation and Bullying)

Cross References: Policy 403 (Discipline, Suspension, and Dismissal of School District Employees)
Policy 413 (Harassment and Violence)
Policy 506 (Student Discipline)
Policy 514 (Bullying Prohibition Policy)
Policy 525 (Violence Prevention [Applicable to Students and Staff])

HARASSMENT AND VIOLENCE

I. PURPOSE

The purpose of this policy is to maintain a learning and working environment that is free from harassment and violence on the basis

of race, color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to public assistance, sexual

orientation, or disability.

II. GENERAL STATEMENT OF POLICY

A. The policy of the school district is to maintain a learning and working environment that is free from harassment and violence on

the basis of race, color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to public assistance,

sexual orientation, or disability.  The school district prohibits any form of harassment or violence on the basis of race, color, creed,

religion, national origin, sex, age, marital status, familial status, status with regard to public assistance, sexual orientation, or

disability.



B. A violation of this policy occurs when any pupil, teacher, administrator, or other school personnel of the school district harasses a

pupil, teacher, administrator, or other school personnel or group of pupils, teachers, administrators, or other school personnel

through conduct or communication based on a person’s race, color, creed, religion, national origin, sex, age, marital status, familial

status, status with regard to public assistance, sexual orientation, or disability, as defined by this policy.  (For purposes of this policy,

school personnel includes school board members, school employees, agents, volunteers, contractors, or persons subject to the

supervision and control of the district.)

C. A violation of this policy occurs when any pupil, teacher, administrator, or other school personnel of the school district inflicts,

threatens to inflict, or attempts to inflict violence upon any pupil, teacher, administrator, or other school personnel or group of

pupils, teachers, administrators, or other school personnel based on a person’s race, color, creed, religion, national origin, sex, age,

marital status, familial status, status with regard to public assistance, sexual orientation, or disability.

D. The school district will act to investigate all complaints, either formal or informal, verbal or written, of harassment or violence

based on a person’s race, color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to public

assistance, sexual orientation, or disability, and to discipline or take appropriate action against any pupil, teacher, administrator, or

other school personnel who is found to have violated this policy.

III. DEFINITIONS

A. “Assault” is:

1. an act done with intent to cause fear in another of immediate bodily harm or death;

2. the intentional infliction of or attempt to inflict bodily harm upon another; or

3. the threat to do bodily harm to another with present ability to carry out the threat.

B. “Harassment” prohibited by this policy consists of physical or verbal conduct, including, but not limited to, electronic

communications, relating to an individual’s or group of individuals’ race, color, creed, religion, national origin, sex, age, marital status,

familial status, status with regard to public assistance, sexual orientation, or disability when the conduct:

1. has the purpose or effect of creating an intimidating, hostile, or offensive working or academic environment;

2. has the purpose or effect of substantially or unreasonably interfering with an individual’s work or academic performance;

or

3. otherwise adversely affects an individual’s employment or academic opportunities.

C. “Immediately” means as soon as possible but in no event longer than 24 hours.

D. Protected Classifications; Definitions

1. “Age” means the person is over the age of 25 years.

2. “Disability” means any condition or characteristic that renders a person a disabled person.  A disabled person is any

person who:

a. has a physical, sensory, or mental impairment which materially limits one or more major life activities;

b. has a record of such an impairment; or



c. is regarded as having such an impairment.

3. “Familial status” means the condition of one or more minors being domiciled with:
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a. their parent or parents or the minor’s legal guardian; or

b. the designee of the parent or parents or guardian with the written permission of the parent or parents or

guardian. The protections afforded against harassment on the basis of family status apply to any person who is

pregnant or is in the process of securing legal custody of an individual who has not attained the age of majority.

4. “Marital status” means whether a person is single, married, remarried, divorced, separated, or a surviving spouse and, in

employment cases, includes protection against harassment on the basis of the identity, situation, actions, or beliefs of a

spouse or former spouse.

5. “National origin” means the place of birth of an individual or of any of the individual’s lineal ancestors.

6. “Sex” includes, but is not limited to, pregnancy, childbirth, and disabilities related to pregnancy or childbirth.

7. “Sexual orientation” means having or being perceived as having an emotional, physical, or sexual attachment to another

person without regard to the sex of that person or having or being perceived as having an orientation for such attachment,

or having or being perceived as having a self-image or identity not traditionally associated with one’s biological maleness or

femaleness. “Sexual orientation” does not include a physical or sexual attachment to children by an adult.

8. “Status with regard to public assistance” means the condition of being a recipient of federal, state, or local assistance,

including medical assistance, or of being a tenant receiving federal, state, or local subsidies, including rental assistance or

rent supplements.

E. Sexual Harassment; Definition

1. Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, sexually motivated physical

conduct or other verbal or physical conduct or communication of a sexual nature when:

a. submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of

obtaining employment or an education; or

b. submission to or rejection of that conduct or communication by an individual is used as a factor in decisions

affecting that individual’s employment or education; or

c. that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an

individual’s
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employment or education, or creating an intimidating, hostile, or offensive employment or educational

environment.

2. Sexual harassment may include, but is not limited to:

a. unwelcome verbal harassment or abuse;



b. unwelcome pressure for sexual activity;

c. unwelcome, sexually motivated, or inappropriate patting, pinching, or physical contact, other than necessary

restraint of pupil(s) by teachers, administrators, or other school personnel to avoid physical harm to persons or

property;

d. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt

threats concerning an individual’s employment or educational status;

e. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt

promises of preferential treatment with regard to an individual’s employment or educational status; or

f. unwelcome behavior or words directed at an individual because of gender.

F. Sexual Violence; Definition

1. Sexual violence is a physical act of aggression or force or the threat thereof which involves the touching of another’s

intimate parts, or forcing a person to touch any person’s intimate parts.  Intimate parts, as defined in Minn. Stat. § 609.341,

includes the primary genital area, groin, inner thigh, buttocks, or breast, as well as the clothing covering these areas.

2. Sexual violence may include, but is not limited to:

a. touching, patting, grabbing, or pinching another person’s intimate parts, whether that person is of the same sex

or the opposite sex;

b. coercing, forcing, or attempting to coerce or force the touching of anyone’s intimate parts;

c. coercing, forcing, or attempting to coerce or force sexual intercourse or a sexual act on another; or

d. threatening to force or coerce sexual acts, including the touching of intimate parts or intercourse, on another.
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G. Violence; Definition

Violence prohibited by this policy is a physical act of aggression or assault upon another or group of individuals because of, or in a

manner reasonably related to, race, color, creed, religion, national origin, sex, age, marital status, familial status, status with regard to

public assistance, sexual orientation, or disability.

IV. REPORTING PROCEDURES

A. Any person who believes he or she has been the victim of harassment or violence on the basis of race, color, creed, religion,

national origin, sex, age, marital status, familial status, status with regard to public assistance, sexual orientation, or disability by a

pupil, teacher, administrator, or other school personnel of the school district, or any person with knowledge or belief of conduct

which may constitute harassment or violence prohibited by this policy toward a pupil, teacher, administrator, or other school

personnel or group of pupils, teachers, administrators, or other school personnel should report the alleged acts immediately to an

appropriate school district official designated by this policy.  The school district encourages the reporting party or complainant to use

the report form available from the principal of each building or available from the school district office, but oral reports shall be



considered complaints as well.  Nothing in this policy shall prevent any person from reporting harassment or violence directly to a

school district human rights officer or to the superintendent.

B. In Each School Building.  The building principal, the principal’s designee, or the building supervisor (hereinafter building report

taker) is the person responsible for receiving oral or written reports of harassment or violence prohibited by this policy at the

building level.  Any adult school district personnel who receives a report of harassment or violence prohibited by this policy shall

inform the building report taker immediately. If the complaint involves the building report taker, the complaint shall be made or filed

directly with the superintendent or the school district human rights officer by the reporting party or complainant. School district

personnel who fail to inform the building report taker of a report of harassment or violence in a timely manner may be subject to

disciplinary action.

C. Upon receipt of a report, the building report taker must notify the school district human rights officer immediately, without

screening or investigating the report.  The building report taker may request, but may not insist upon, a written complaint.  A written

statement of the facts alleged will be forwarded as soon as practicable by the building report taker to the human rights officer.  If the

report was given verbally, the building report taker shall personally reduce it to written form within 24 hours and forward it to the

human rights officer.  Failure to forward any harassment or violence report or complaint as provided herein may result in disciplinary

action against the building report taker.

D. In the District.  The school board hereby designates the Superintendent as the school district human rights officer to receive

reports or complaints of harassment or violence prohibited by this policy.  If the complaint involves a human rights 413-6

officer, the complaint shall be filed directly with the school board.

E. The school district shall conspicuously post the name of the human rights officer(s), including mailing addresses and telephone

numbers.

F. Submission of a good faith complaint or report of harassment or violence prohibited by this policy will not affect the complainant

or reporter’s future employment, grades, or work assignments.

G. Use of formal reporting forms is not mandatory.

H. Reports of harassment or violence prohibited by this policy are classified as private educational and/or personnel data and/or

confidential investigative data and will not be disclosed except as permitted by law.  The school district will respect the privacy of the

complainant(s), the individual(s) against whom the complaint is filed, and the witnesses as much as possible, consistent with the

school district’s legal obligations to investigate, to take appropriate action, and to comply with any discovery or disclosure

obligations.

V. INVESTIGATION

A. By authority of the school district, the human rights officer, upon receipt of a report or complaint alleging harassment or violence

prohibited by this policy, shall immediately undertake or authorize an investigation.  The investigation may be conducted by school

district officials or by a third party designated by the school district.

B. The investigation may consist of personal interviews with the complainant, the individual(s) against whom the complaint is filed,

and others who may have knowledge of the alleged incident(s) or circumstances giving rise to the complaint.  The investigation may

also consist of any other methods and documents deemed pertinent by the investigator.

C. In determining whether alleged conduct constitutes a violation of this policy, the school district should consider the surrounding

circumstances, the nature of the behavior, past incidents or past or continuing patterns of behavior, the relationships between the



parties involved, and the context in which the alleged incidents occurred.  Whether a particular action or incident constitutes a

violation of this policy requires a determination based on all the facts and surrounding circumstances.

D. In addition, the school district may take immediate steps, at its discretion, to protect the complainant, pupils, teachers,

administrators, or other school personnel pending completion of an investigation of alleged harassment or violence prohibited by

this policy.

E. The investigation will be completed as soon as practicable.  The school district human rights officer shall make a written report to

the superintendent upon
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completion of the investigation.  If the complaint involves the superintendent, the report may be filed directly with the school board.

The report shall include a determination of whether the allegations have been substantiated as factual and whether they appear to

be violations of this policy.

VI. SCHOOL DISTRICT ACTION

A. Upon completion of the investigation, the school district will take appropriate action.  Such action may include, but is not limited

to, warning, suspension, exclusion, expulsion, transfer, remediation, termination, or discharge.  School district action taken for

violation of this policy will be consistent with requirements of applicable collective bargaining agreements, Minnesota and federal

law, and school district policies.

B. The result of the school district’s investigation of each complaint filed under these procedures will be reported in writing to the

complainant by the school district in accordance with state and federal law regarding data or records privacy.

VII. REPRISAL

The school district will discipline or take appropriate action against any pupil, teacher, administrator, or other school personnel who

retaliates against any person who makes a good faith report of alleged harassment or violence prohibited by this policy or any person

who testifies, assists, or participates in an investigation, or who testifies, assists, or participates in a proceeding or hearing relating to

such harassment or violence. Retaliation includes, but is not limited to, any form of intimidation, reprisal, harassment, or intentional

disparate treatment.

VIII. RIGHT TO ALTERNATIVE COMPLAINT PROCEDURES

These procedures do not deny the right of any individual to pursue other avenues of recourse which may include filing charges with

the Minnesota Department of Human Rights, initiating civil action, or seeking redress under state criminal statutes and/or federal

law.

IX. HARASSMENT OR VIOLENCE AS ABUSE

A. Under certain circumstances, alleged harassment or violence may also be possible abuse under Minnesota law.  If so, the duties of

mandatory reporting under Minn. Stat. § 626.556 may be applicable.

B. Nothing in this policy will prohibit the school district from taking immediate action to protect victims of alleged harassment,

violence, or abuse.

X. DISSEMINATION OF POLICY AND TRAINING

A. This policy shall be conspicuously posted throughout each school building in areas accessible to pupils and staff members.
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B. This policy shall be given to each school district employee and independent contractor at the time of entering into the person’s

employment contract.

C. This policy shall appear in the student handbook.

D. The school district will develop a method of discussing this policy with students and employees.

E. The school district may implement violence prevention and character development education programs to prevent and reduce

policy violations.  Such programs may offer instruction on character education including, but not limited to, character qualities such

as attentiveness, truthfulness, respect for authority, diligence, gratefulness, self-discipline, patience, forgiveness, respect for others,

peacemaking, and resourcefulness.

F. This policy shall be reviewed at least annually for compliance with state and federal law.

Legal References: Minn. Stat. § 120B.232 (Character Development Education) Minn. Stat. § 121A.03, Subd. 2 (Sexual, Religious, and

Racial Harassment and Violence Policy) Minn. Stat. Ch. 363A (Minnesota Human Rights Act) Minn. Stat. § 609.341 (Definitions) Minn.

Stat. § 626.556 et seq. (Reporting of Maltreatment of Minors) 20 U.S.C. §§ 1681-1688 (Title IX of the Education Amendments of

1972) 29 U.S.C. § 621 et seq. (Age Discrimination in Employment Act) 29 U.S.C. § 794 (Rehabilitation Act of 1973, § 504) 42 U.S.C. §

1983 (Civil Action for Deprivation of Rights) 42 U.S.C. § 2000d et seq. (Title VI of the Civil Rights Act of 1964) 42 U.S.C. § 2000e et seq.

(Title VII of the Civil Rights Act) 42 U.S.C. § 12101 et seq. (Americans with Disabilities Act)

Cross References: MSBA/MASA Model Policy 102 (Equal Educational Opportunity) MSBA/MASA Model Policy 401 (Equal Employment

Opportunity) MSBA/MASA Model Policy 402 (Disability Nondiscrimination Policy) MSBA/MASA Model Policy 403 (Discipline,

Suspension, and Dismissal of School District Employees) MSBA/MASA Model Policy 406 (Public and Private Personnel Data)

MSBA/MASA Model Policy 414 (Mandated Reporting of Child Neglect or Physical or Sexual Abuse) MSBA/MASA Model Policy 415

(Mandated Reporting of Maltreatment of Vulnerable Adults) MSBA/MASA Model Policy 506 (Student Discipline) MSBA/MASA Model

Policy 515 (Protection and Privacy of Pupil Records) MSBA/MASA Model Policy 521 (Student Disability Nondiscrimination)

SCHOOL WEAPONS POLICY

I. PURPOSE The purpose of this policy is to assure a safe school environment for students, staff and the public.

II. GENERAL STATEMENT OF POLICY No student or non-student, including adults and visitors, shall possess, use or distribute a

weapon when in a school location except as provided in this policy. The school district will act to enforce this policy and to discipline

or take appropriate action against any student, teacher, administrator, school employee, volunteer, or member of the public who

violates this policy.

III. DEFINITIONS A. “Weapon”

1. A “weapon” means any object, device or instrument designed as a weapon or through its use is capable of threatening or

producing bodily harm or which may be used to inflict self-injury including, but not limited to, any firearm, whether loaded

or unloaded; air guns; pellet guns; BB guns; all knives; blades; clubs; metal knuckles; numchucks; throwing stars; explosives;

fireworks; mace and other propellants; stun guns; ammunition; poisons; chains; arrows; and objects that have been

modified to serve as a weapon.

2. No person shall possess, use or distribute any object, device or instrument having the appearance of a weapon and such

objects, devices or instruments shall be treated as weapons including, but not limited to, weapons listed above which are

broken or non-functional, look-alike guns; toy guns; and any object that is a facsimile of a real weapon.

3. No person shall use items designed for other purposes (i.e., lasers or laser pointers, belts, combs, pencils, files, scissors,

etc.), to inflict bodily harm and/or intimidate and such use will be treated as the possession and use of a weapon.



B. “School Location” includes any school building or grounds, whether leased, rented, owned or controlled by the school, locations of

school activities or trips, bus stops, school buses or school vehicles, school-contracted vehicles, the area of entrance or departure

from school premises or events, all locations where school related functions are conducted, and anywhere students are under the

jurisdiction of the school district.

C. “Possession” means having a weapon on one’s person or in an area subject to one’s control in a school location.

IV. EXCEPTIONS

A. A student who finds a weapon on the way to school or in a school location, or a student who discovers that he or she accidentally

has a weapon in his or her possession, and takes the weapon immediately to the principal’s office shall not be considered to possess

a weapon. If it would be impractical or dangerous to take the weapon to the principal’s office, a student shall not be considered to

possess a weapon if he or she immediately turns the weapon over to an administrator, teacher or head coach or immediately notifies

an administrator, teacher or head coach of the weapon’s location.

B. It shall not be a violation of this policy if a non-student falls within one of the following categories:

1. licensed peace officers, military personnel, or students participating in military training, who ;

2. persons authorized to carry a pistol under Minn. Stat., Section 624.714, while in a motor vehicle or outside of a motor

vehicle for the purpose of directly placing a firearm in, or retrieving it from, the trunk or rear area of the vehicle;

3. persons who keep or stores in a motor vehicle pistols in accordance with Minn. Stat., Sections 624.714 or 624.715, or

other firearms in accordance with Section 97B.045;

a. Section 624.714 specifies procedures and standards for obtaining pistol permits and penalties for the failure to

do so. Section 624.715 defines an exception to the pistol permit requirements for “antique firearms which are

carried or possessed as curiosities or for their historical significance or value.”

b. Section 97B.045 generally provides that a firearm may not be transported in a motor vehicle unless it is (1)

unloaded and in a gun case without any portion of the firearm exposed; (2) unloaded and 501-3 in the closed

trunk; or (3) a handgun carried in compliance with Sections 624.714 and 624.715.

4. firearm safety or marksmanship courses or activities conducted on school property;

5. possession of dangerous weapons, BB guns, or replica firearms by a ceremonial color guard;

6. a gun or knife show held on school property;

7. possession of dangerous weapons, BB guns, or replica firearms with written permission of the principal or other person

having general control and supervision of the school or the director of a childcare center; or

8. persons who are on unimproved property owned or leased by a childcare center, school or school district unless the

person knows that a student is currently present on the land for a school-related activity.

C. Policy Application to Instructional Equipment/Tools

While the school district takes a firm “Zero Tolerance” position on the possession, use or distribution of weapons by students, and a

similar position with regard to non-students, such a position is not meant to interfere with instruction or the use of appropriate

equipment and tools by students or non-students. Such equipment and tools, when properly possessed, used and stored, shall not

be considered in violation of the rule against the possession, use or distribution of weapons. However, when authorized instructional

and work equipment and tools are used in a potentially dangerous or threatening manner, such possession and use will be treated as

the possession and use of a weapon.

D. Firearms in School Parking Lots and Parking Facilities

A school district may not prohibit the lawful carry or possession of firearms in a school parking lot or parking facility. For purposes of

this policy, the “lawful” carry or possession of a firearm in a school parking lot or parking facility is specifically limited to non-student

permit-holders authorized under Minn. Stat., Section 624.714, to carry a pistol in the interior of a vehicle or outside the motor

vehicle for the purpose of directly placing a firearm in, or retrieving it from, the trunk or rear area of the vehicle. Any possession or

carry of a firearm beyond the immediate vicinity of a permit-holder’s vehicle shall be constituted a violation of this policy.



V. CONSEQUENCES FOR STUDENT WEAPON POSSESSION / USE / DISTRIBUTION

A. The school district and the school shall take a position of “Zero Tolerance” in regard to the possession, use or distribution of

weapons by students. Consequently, the minimum consequence for students possessing, using or distributing weapons shall include:

1. immediate out-of-school suspension;

2. confiscation of the weapon;

3. immediate notification of police;

4. parent or guardian notification; and

5. recommendation to the superintendent of dismissal for a period of time not to exceed one year

B. Pursuant to Minnesota law, a student who brings a firearm, as defined by federal law, to school will be expelled for at least one

year. The school board may modify this requirement on a case-by-case basis.

C. Administrative Discretion

While the school district and the school shall take a “Zero Tolerance” position on the possession, use or distribution of weapons by

students, the superintendent may use discretion in determining whether, under the circumstances, a course of action other than the

minimum consequences specified above is warranted. If so, other appropriate action may be taken, including consideration of a

recommendation for lesser discipline.

VI. CONSEQUENCES FOR WEAPON POSSESSION/USE/DISTRIBUTION BY NONSTUDENTS

A. Employees

1. An employee who violates the terms of this policy is subject to disciplinary action, including

2. Sanctions against employees, including non-renewal, suspension, or discharge shall be pursuant to and in accordance

with applicable statutory authority, collective bargaining agreements, and school district policies.

3. When an employee violates the weapons policy, law enforcement may be notified, as appropriate.

B. Other Non-students

1. Any member of the public who violates this policy shall be informed of the policy and asked to leave the school location.

Depending on the circumstances, the person may be barred from future entry to school locations. In addition, if the person

is a student in another school district, that school district may be contacted concerning the policy violation.

2. If appropriate, law enforcement will be notified of the policy violation by the member of the public and may be asked to

provide an escort to remove the member of the public from the school location.

Legal References: Minn. Stat. §§ 121A.40-121A.56 (Pupil Fair Dismissal Act) Minn. Stat. § 121A.44 (Expulsion for Possession of

Firearm) Minn. Stat. § 121A.05 (Referral to Police) Minn. Stat. § 609.66 (Dangerous Weapons) Minn. Stat. § 609.605 (Trespass) Minn.

Stat. § 609.02, Subd. 6 (Definition of Dangerous Weapon) Minn. Stat. § 97B.045 (Transportation of Firearms) Minn. Stat. § 624.714

(Carrying of Weapons without Permit; Penalties) Minn. Stat. § 624.715 (Exemptions; Antiques and Ornaments) 18 U.S.C. § 921

(Definition of Firearm) In re C.R.M., 611 N.W.2d 802 (Minn. 2000)

Cross References: Policy 403 (Discipline, Suspension and Dismissal of School District Employees) Policy 506 (Student Discipline) Policy

525 (Violence Prevention)

Bus Transportation

Parents will be contacted in the fall by the school with information about transportation for students.  Children may be allowed to
ride the bus if they have permission to do so in the form of a signed note from their parents.  Buses are full with assigned students
and the law requires that each student must have a seat and remain seated while the bus is in motion.  Students who ride buses in
the winter should be dressed for such conditions.  Emergencies can be serious if the students are not dressed properly.



Bus Behavior Guidelines and Consequences

Bus riding is a privilege and not a right.  The following behaviors will not be permitted on the bus. These behaviors are grouped

according to the seriousness of the offense. The behavior consequences will escalate if the child insists on repeating the

unacceptable behavior.

Unacceptable Behavior-Minor Infractions:

● Hitting

● Spitting

● Inappropriate or Abusive Language

● Out of Seat

● Obstructing Aisles

● Making Loud Noises

Minimum Consequences for Minor Infractions:  all levels, parents are always welcome to request a conference with the

transportation supervisor/administration.

● Minor-First Offense:  Driver conference with the student. Identifies the infraction and writes the behavior referral with

copies to the parent, the transportation supervisor and the administration.

● Minor-Second Offense:  A Driver conference with the student, identifies the infraction, and writes the behavior referral with

copies to the parent, transportation supervisor and the administration.  The parent copy of the referral must be signed by

the parent and presented to the driver by the student before they can ride the next day.

● Minor-Third Offense: A Driver conference with the student, identifies the infraction, and writes the behavior referral with

copies to the parent, transportation supervisor and the administration.  The transportation supervisor notifies the parent,

reviews the child's behavior record, and suspends the riding privileges for three days.  All succeeding offenses in the minor

category will be treated as a Major infraction-first offense, second offense, and then third offense.

Unacceptable Behavior-Major Infractions:

● Assault

● Fighting

● Vandalism

● Insubordination

● Possession of a Weapon

● Possession/Use of Tobacco, Alcohol, Other Drugs

● Throwing Objects

● Hanging Out Windows

● Major-First Offense: A Driver conference with the student, identifies infraction, and writes the behavior referral with copies

to the parent, transportation supervisor and administration.  The transportation supervisor notifies the parent, reviews the

behavior incident, and suspends the riding privileges for three days.  The parent and student may be required to attend a

conference with the administration, transportation supervisor, and the bus driver before riding privileges are reinstated.

The next offense will result in a suspension of five days.

● Major-Second Offense:  The same procedure will be followed as outlined in the first offense.  The riding privileges will be

suspended for five days.  The parent and the student must attend a conference before riding privileges are reinstated.  The

next offense will result in a recommendation to the Board of Education for expulsion from riding for up to one year.



● Major-Third Offense: The same procedure will be followed as outlined in the first offense.  However, the riding privileges

will be suspended for fifteen days and the student will be referred to the Board of Education for Expulsion from riding for up

to one year.

For all infractions, both minor and major, the transportation supervisor may take other action as deemed necessary.

BLHS Elementary

Elementary Lunch Schedule

Regular Lunch Schedule

Class Recess Lunch Dismissal

Kindergarten 10:30 11:00 11:25

Grade 1 10:35 11:05 11:35

Grade 2 11:00 11:30 12:00

Grade 3 11:15 11:45 12:15

Grade 4 11:30 12:00 12:25

Grade 5 11:35 12:05 12:30

Elementary Early Dismissal Lunch Schedule

Noon Dismissal Lunch Schedule

Class Lunch Dismissal

Kindergarten 10:30 10:50

Grade 1 10:35 10:55

Grade 2 10:50 11:10

Grade 3 11:00 11:20

Grade 4 11:20 11:40

Grade 5 11:25 11:45

Teacher Requests
We know sometimes when a brother or sister has had a great experience with a teacher, we want to replicate that same experience
for our next child. However, each child is unique and no experience can be exactly the same for any child. We believe we have
assembled the BEST staff - committed to ensuring a successful school year for your child and willing to work with you to help your
child have a great learning experience. 

If your child is having difficulty transitioning back to school, please do not hesitate to contact your child’s teacher to share your
concerns. We are here to help make this a positive start for your child. If after 3 weeks your child is still having difficulty, please
schedule a conference with your child’s teacher. Our teachers want to know how they can best meet the needs of your child and



discuss ways to work together with you. After you have met with your child’s teacher, you may contact the principal to visit further if
necessary.

Parent Teacher Organization

The mission of the BLHS Elementary Parent Teacher Organization (PTO) is to promote and encourage communication between

parents, teachers, administration and the community.  The PTO sponsors and organizes BLHS fundraising and school events, which

enhances our community spirit and enriches student’s education, social, and developmental experiences.  For information about

joining the PTO, contact the school office.

School Safety Patrol

School Patrol will be on duty at school corners before and after school and on the playground.  Please remind your child to obey the

safety requests of the school patrol.

Milk Break

Students in grades K-3 have a choice to participate in Milk Break. The purpose of this program is to act as a breakfast supplement and

will be scheduled during the mid-morning. If you wish to have your child participate in milk break, the cost will be .30¢ for 1/2 pint

for grades 1-3 and at no cost to Kindergarten students. No charges will be permitted. The program will begin on the first day of

school.

Elementary Classroom Parties

Each classroom will have the opportunity to have 3 parties during the school year.  They will be at Halloween, Christmas and

Valentine's Day.  Students will be asked to contribute a minimal amount of money to help offset the cost of these parties.  Parents

may be asked to volunteer their time to help with the parties.  A current background check, paid by each volunteer, is needed and to

be on file in order to allow a parent/guardian, family member, or any other volunteer to be in contact with school-aged children.

Any party treats that are brought to school need to be individually wrapped and commercially produced by a licensed vendor.  In

support of the Wellness Policy, ideas other than food treats would be welcomed, such as a classroom birthday book or game shared

with the class. Birthday treats brought to school need to be scheduled with the teacher in advance and must also meet the

guidelines set forth by the District Wellness Policy #513.  When these items are planned disruptions to instruction time can be

minimized.

Class Trips

Each grade may have a class trip during the school year.  Information will be sent home with students when these trips have been

arranged.  In some cases, parents may be asked to volunteer to be chaperones.  A current background check, paid by each volunteer,

is needed and to be on file in order to allow a parent/guardian, family member, or any other volunteer to be in contact with

school-aged children.

Elementary Lyceums

Assemblies are scheduled for students each year.  We welcome family members to these programs. Assemblies are chosen based on

their educational value and entertainment.

Recess
All elementary students will go outside for recess unless the temperature reaches -6 below (or discretion of administration).

Playground Rules

Tar Playground

1. Rocks stay on the ground

2. Stay off the fence

3. No Running Games

4. No Football



5. Catch may be played on the street between the tar and school

6. Kickball may be played under Patrol or Adult Supervision

7. All 4-Square type games follow the official rules

8. Sit on the Swings

9. Don’t pull students or hang on the monkey bars

10. Students may sit/play on the hill but may not go into the parking lot.

11. Slide down the snow hill feet first and on your bottom.

Football/Baseball Playground

1.  Rocks stay on the ground 7.  Go down slides and up ladders

2.  Go down the slide on your bottom 8.  No running on equipment

3.  No playing tag on the equipment 9.  Stay out of other grades' area

4.  Don't go between street and trees 10.  No balls on equipment

5.  Everyone go the same direction in the 11.  No tackling at any time

Annie, Annie Over Game 12.  Walk across the street

6.  Don't go in the street to get balls or 13.  No candy or gum

equipment

General  Rules Consequences

1.  Be respectful to all adults and students 1.  Warning (minor offense)

2.  Use appropriate language 2.  Time-Out

3.  No Electronic Games or Music Players 3.  Sent to Principal's office

4.  No Wrestling 4.  Demerits for Patrol Members

5.  A patrol or adult will retrieve balls from the street

Attendance (Truancy Policy)

Good attendance contributes greatly to a child’s academic achievement in school.  Regular attendance is directly related to the

students’ success in academic work; benefits students socially, provides opportunities for important communication between

teacher, student and parent/guardian; and establishes regular habits of dependability important to the future of the student.

Parents are encouraged to schedule doctor appointments after school or during vacation periods whenever possible.

Minnesota Statute requires that all children between the ages of seven and sixteen must receive instruction unless excused

according to the law.  In accordance with the regulations of the Minnesota Department of Education and the Minnesota Department

of Education and the Minnesota Compulsory Instruction Law, Minnesota Statute 120A.22, the students of the school district are

REQUIRED to attend school every day school is in session, unless the student has a valid excuse of absence.

Your child should stay home when they are exhibiting vomiting, diarrhea, and a fever.  Students with a fever should stay home until

they are fever free for 24 hours without the support of fever suppression medicine (Motrin/Tylenol).

Arrangements should be made by the parent with the student’s teacher, administrative assistant, or principal if it is necessary for

your child to be away from the classroom during the course of the school day. If you need to pick up your child during the regular

school day, please inform the office.  We will have your child wait in the office for you to pick up, parents should enter at the South

Entrance of the building.

The following will be the practice of BLHS Elementary School:

A note or phone call MUST be sent explaining your child’s absence.

Excused Absences:

In Minnesota, if a student is absent from school without a valid excuse, when required to attend, they are truant.

1. Valid excuses from attendance at school are limited by the State of Minnesota to the following:



a. Illness, verified by the parent of student; the school may require a doctor's note resulting from excessive absences due

to illness;

b. Medical, dental, or mental health appointments; the school may require a note from the visited professional stating the

date and time of visit;

c. An extreme family emergency at the discretion of the school Principal (i.e. car accident, a house fire, funeral, etc.);

d. Religious observance (i.e., funerals, weddings, religious instruction. etc.);

e. Appearance in court, verified with proper documentation.

2. Any student enrolled in school, and under the age of 18, is required to attend.

3. All absences, even if excused, negatively impact a student’s education.  If a student exceeds 5 total absences (excused and
unexcused) in a school year, a parent/guardian conference may be required to review circumstances surrounding the
absences. Based on the findings of the conference, a doctor’s note to verify condition or other official verification may be
required prior to excusing subsequent absences.

4. If a student is assigned to after school detention, in school suspension, or Saturday school/detention, they are required to

attend.  If they do not, they are truant.  Absences resulting from official suspension will be handled in accordance with the

Pupil Fair Dismissal Act, Minnesota Statute 121A.40.

**Special Note:  If a child is absent because of a communicable disease, the school should be notified as soon as possible.  Contact

the school nurse or main office assistant.

Unexcused Absences

1. Truancy. An absence by a student, which was not approved by the parent/guardian and/or the school.

2. Any absence in which the student/parent failed to comply with reporting requirements of the school districts attendance

procedures.

3. Failure to present a doctor’s note after being notified to do so by the school regarding any further absences.

4. An absence excused by the parent, but NOT excused according to the handbooks excused absences.

5. Any other absence not included under the attendance procedures set out in this policy.

6. Oversleeping, working at home, lacking private transportation, and shopping with a parent during school hours are some

examples of excuses that are not valid in the State of MN.

7. If a student is in the school building but is not in their class when required to be, they are truant.

8. Principal has sole discretion on excusing/not excusing absence.

Consequences of Unexcused Absences

BLHS is required by law to report chronic absences to the local County Human Service Agency.

The parent/guardian will be notified by mail that his or her child has a total of three (3) unexcused absences and that, after the fifth

(5) unexcused absence, the parent will be notified, after the seventh (7) unexcused absence the county will be notified and after the

tenth (10) unexcused absence the family will be reported to the County Attorney for truancy or the local Human Service Agency for

Educational Neglect.  A student does not have to be absent for an entire day to be considered truant.

● Tardiness

As a safety check, the parent/guardian should call the secretary in the morning on the day of absence to let the school know the

student is at home (and not missing on the way to school), at (320) 833-5311 and press two (2) and give the reason.

Students are expected to be in school, in their classroom ready for class by 8:15 a.m. A student is considered tardy when:

● Arriving to school after 8:25 a.m. (10 minutes after the day begins)

Students must report to the office before going to class when coming late. Parents/Guardians of habitual tardy students will be

notified.  Excessive tardiness may be counted towards full day absence and handled as unexcused absence(s).  The following are

examples of excused, unexcused and repetitive tardies; this is not an all-inclusive list:



Excused Tardies

● Appointments

● Late Bus

● Illness of the student

● Weather conditions

Unexcused Tardies

● Overslept (student or parent/guardian)

● Missed bus

● Car problems

● Out of class without a pass or permission from teacher

● In hallway or cafeteria rather than classroom at the beginning of class time

Repetitive Tardies

● Defined as 3 or more tardies, students may receive detention, a letter home, and/or parent/guardian conference.  Ongoing

and excessive tardies may be counted as full day unexcused absences and Minnesota Compulsory Attendance Laws will be

applied.

Discipline

Students are expected to demonstrate Positive Behaviors.

It is expected that parents and school personnel will work cooperatively to help children learn self-discipline, respect for others and

property, to control tempers, play and work constructively with peers, and to understand that there are problems which should be

solved through compromise and cooperation. Generally, when minor problems occur in the classroom or elsewhere in the school,

teachers or other supervisory personnel will handle the situation. In severe cases the School Counselor and/or the Principal will

become involved. To help you and your children understand what is expected and what punishment will be used, a Classroom

Discipline plan will be sent home in the fall.

Examples of unacceptable behaviors are listed below. (Please note that this is NOT a comprehensive list. It’s important to recognize
that each incident will be dealt with individually and all circumstances and consequences may vary.)

Be REAL - Responsible, Encouraging, Accepting, Learning

BLHS K-5 Elementary Behavior Guidelines

Level 1 Level 2 Level 3

Teasing/Making Faces/Eye Rolling Spreading or Starting Rumors Biting/Choking/Aimed Spitting

Name Calling Purposely Embarrassing others Purposely hitting with hands/objects

Dress Code Violation Hurtful Body Language Pulling Other’s Clothes Up or Down

Throwing Food/Objects Verbal Cruelty Sexual Harassment/Hazing

Holding/Chasing Other Students Disrespecting Adults/Peers Racial/Religious/Disability Harassment

Excluding Others Purposefully Disrespecting Property Verbal Threats/Physical Fighting

Arguing with Others Swearing Touching Private Areas

Invading others Privacy Inappropriate Hand Signs Stealing

Excessive Tardies/Skipping Class Insubordination Vandalism

Drug/Alcohol Impairment/Possession

Bringing a Weapon to School

A behavior infraction will be handled accordingly.



● Green Sheets are to be filled out by the Student that will indicate what behaviors were inappropriate, the consequences
given, and what appropriate behavior should have been used. Parent & Student signatures are required and turned into the
office

ALL Consequences are at the Discretion of the BLHS Administration, possible Consequences may include but are not
limited to:

1st Offense 2nd Offense 3rd Offense

Staff Handles Behavior Staff Handles Behavior Staff Handles Behavior

Verbal Warning Parents Contacted Parents Contacted

Clean up his/her mess Behavior Contract Law Enforcement Contacted

Perform Directed Task(s) Written Referral Behavior Contract

Parents are Contacted Office Visit Written Referral

Written Referral Detention Office Visit

Office Visit In School Suspension (ISS) In School Suspension (ISS)

Detention Out of School Suspension (OSS) Out of School Suspension (OSS)

In School Suspension (ISS)

Examples of Restorative Practices that may be used around the school for inappropriate behavior (this is not an all-inclusive list):

● Writing on walls or desks – Cleaning up area impacted

● Throwing food in the lunchroom – Helping clean off tables in lunchroom

● Destruction of property - Payment may be required or replacement of item damaged

Other possible Consequences:

● Detention (before or after school)
● Loss of Noon Recess
● In School Suspension (ISS) - Parents are contacted
● Out of School Suspension (OSS) - Immediate Removal by Guardian/Parent & Mandatory Meeting with Administration
● Mandatory Reentry Meeting after an Out of School Suspension
● Possible Removal by Authorities @ 3:30pm
● Full Conference is a meeting with the Parent(s), Student, Teacher and Administration and is REQUIRED as scheduled.

Parents will be notified in the event a child is to be held after school and given the option to postpone the detention until the next

day in case of transportation conflicts.

1. In-school suspension, out of school suspension, or a recommendation for expulsion may result from repeated or major

infraction of school policy or rules.

2. The Principal may take other action as deemed necessary.

Dress Code

The appearance of students is primarily the responsibility of parents.  Students are expected to dress and groom themselves in

clothes that are appropriate for a school/work environment and weather conditions.  Clothing must be in good taste, following

community and school standards at all times.  Students are encouraged to bring a sweatshirt or sweater, which will be allowed to be

worn in cool areas.

Inappropriate clothing is defined as anything that disrupts or distracts from the teaching, educational process, threatens the learning

environment, or endangers the health or safety of students or any other person.  Clothing or accessories bearing a message that is

lewd, vulgar or obscene is not permitted.  Therefore, hats/headgear (unless the headgear pertains to the students’ religion or

medical condition), bandanas, hoods, spaghetti-strap tank tops and clothing that exposes the navel/midriff/undergarments, short

shorts and/or skirts, and jewelry that could be potentially harmful (wallet chains) are not allowed to be worn during normal school

hours.



Clothing and accessories promoting tobacco products, alcoholic beverages, illegal drugs/activities, weapons, profanity, racist, sexist,

derogatory, or having sexual innuendo is not allowed for school wear.  Gang affiliated signs, symbols, jeweler, tattoos, and clothing

that represent acknowledged gangs or gang activity is prohibited.  Students will be required to change or turn their shirts inside out if

they wear improper clothing to school. Parents may be contacted by the principal or school staff to bring appropriate clothing to

school.  If in doubt, don’t wear it.  The school administration reserves the right to determine whether the student’s attire, or

appearance is acceptable. Likewise, an organized student group may recommend a form of dress for students considered appropriate

for a specific event and make such recommendations to the administration for approval. Repeated violations of the dress code may

result in further disciplinary action.

BLHS Middle/High School

Daily Schedule
Hr 1 8:05-8:59
Hr 2 9:03-9:53
Hr 3 9:57-10:47
MS Lunch 10:47-11:17
HS Hr 4 10:51-11:41
HS Lunch 11:41-12:11
MS Hr 4 11:21-12:11
Hr 5 12:15-1:05
Hr 6 1:09-2:00
Hr 7 2:04-2:55

MIDDLE SCHOOL/HIGH SCHOOL ACADEMIC INFORMATION
A wide variety of course offerings are available to the students of Buffalo Lake-Hector-Stewart High School. A listing of these course
offerings and a description of these courses can be found in the registration guide that is given to each student prior to registration.
Students enrolled in courses where projects are made for the student’s personal use will be charged for the material. Costs will be
discussed with the student before the project is started. Buffalo Lake-Hector-Stewart Schools will not deny access to programs
because of financial hardship. Any student wishing to enroll in any of these courses and cannot afford the fee associated with that
course should meet with the instructor or principal to discuss the situation at the start of the course. Students not doing this prior to
beginning the course will be expected to pay the fee or the cost of the project upon completion of the course or project.

Academic Letter Requirements
In order to qualify for an Academic Letter and/or Certificate, a student must maintain a B+ average (3.333 during the first three
grading periods of a given year.  Students in grades 9-12 will receive an academic letter.  Students earning an academic letter are
eligible to purchase a school letterman’s jacket.

Advanced Standing Credits
Are available through Ridgewater Technical College in the Agriculture and Business program. Credit is granted if a student
successfully completes course requirements with at least a “B” average and receives a certificate of completion from the BLHS
instructor. These certificates will be presented at the time of registration at college and possibly allowing a student to receive credit
for the class they completed in high school. Certificates may be accepted at other Colleges in Minnesota.

Class Rank
At the end of each semester, ranking is done for all grades 9-12. For seniors, the ranking at the end of the third quarter will
determine the valedictorian, salutatorian, and honor students for graduation purposes. Students that have been on a modified
grading scale shall not be eligible for class rank due to the modified grading scale provisions.

Conferences
The faculty and administration are happy to have conferences with each student and their parents/guardians.  Feel free to talk over
your plans and concerns with any member of the staff.  A visit with your parents/guardians will often help us understand the student
better and be of more help.   Students are encouraged to attend conferences with their parents/guardians.



Counseling
Guidance counseling services are available to all students through the school social worker and principal. The main purpose of the
guidance department is to aid students with problems they are concerning personal and academic issues. We urge parents/guardians
to make appointments any time regarding school or future planning for their students. Books, catalogs, and other materials that may
be beneficial to students in educational planning are available in the Guidance Office.

English as a Second Language
English as a Second Language (ESL) is a K-12 program that teaches the English language to students whose native language is not
English. Students are taught by an ESL teacher using methods similar to that of teaching a foreign language to a native English
speaker. For more information about the ESL program, please contact Doreen Nelson, coordinator at dnelson@blh.k12.mn.us or
320-833-5311.
Students who qualify for the ESL program if they meet the following requirements:

● The student’s first language is not English as indicated on the Minnesota Language Survey (MNLS) at registration.
● The students qualify for services based on student language scores using the WIDA Screener or ,WIDA MODEL, or ACCESS

2.0 or ALTERNATE ACCESS assessments.
● These student’s scores on a nationally normed English reading or English language achievement test are significantly below

the average district test score.

Failures
Most failures are due to lack of application and effort, not lack of ability. Students can avoid failure by doing their work regularly and
completing their work on time, including make-up work due to absence. Students encountering difficulty are advised to see their
instructors immediately to find out the cause of their problem.

Required high school courses must be made up following the failure of a required class. Parents/guardians should ask their child
about their academic progress from time to time and contact instructors regarding any problems or concerns.

Graduation Policy
To graduate from Buffalo Lake-Hector-Stewart High School, a student must earn a minimum of 24 credits in grades 9-12. These
credits include a minimum of 4 credits in English/Language Arts, 4 credits in Social Studies, 3 credits in Mathematics, 3 credits in
Science, and 2 credits in Physical Education, Health, Careers.

● Additional Requirements: In grades eleven and twelve, a student must take an additional credit in Science which must be
either chemistry or physics and in grades nine through twelve a student must take one credit of arts (visual art, music,
theater, dance, or media arts).  In grades eleven and twelve, a student must also take personal finance.

Honor Roll
Buffalo Lake-Hector-Stewart High School uses letter grades of A, B, C, D, or F on report cards. The grade point average is
determined using a 4.000-point scale and is as follows:
A….4.000
A-...3.667
B+...3.333
B.....3.000
B-....2.667
C+...2.333
C.....2.000
C-....1.667
D+...1.333
D…1.000
D-...0.667
F….0.000

Weighted Grading Policy
It is the policy of the school district that students that enroll in upper level courses (College Credit Courses, (a.k.a. Dual Credit
Courses) while attending BLHS #2159 are graded on college level expectations.  Due to this, a separate grading (GPA) scale is
established to acknowledge these higher expectations and to reward these students that successfully complete upper level courses.
A list of these courses will be made available each year in the course registration handbook.

The weighted grading scale for upper level courses shall be as follows:



A   ~ 4.335 B ~   3.333 C ~   2.333 D ~  1.333
A-  ~ 4.000 B- ~  3.000 C- ~  2.000 D- ~ 1.000
B+ ~ 3.667 C+ ~ 2.667 D+ ~ 1.667 F ~   0.000

Grading Scale
In order to maintain consistent grading processes, BLHS has adopted the following grading rubric that is incorporated into all courses.
Through the use of this rubric, consistency between grades will be throughout Grades 6-12 and shall be more consistent for students,
parents/guardians, and instructors.  In the cases of 504 Plans and Individual Education Plans (IEP), those plans may have variances
from the following rubric as granted by IDEA and FAPE.

100-92.5 A 82.4-79.5 B- 69.4-66.5 D+
92.4-89.5 A- 79.4-76.5 C+ 66.4-62.5 D
89.4-86.5 B+ 76.4-72.4 C 62.4-59.5 D-
86.4-82.5 B 72.4-69.5 C- 59.4 and Below…Failing

Students will be recognized for scholastic achievement by a published honor roll. To be included on the “A” honor roll, students must
achieve a grade point average of 3.667 or above. To be included on the “B” honor roll, students must achieve a grade point average
from 3.000 to 3.666. All modified grades will be counted the same as regular grades. Students who have a D, F, or an I are not
eligible for the honor roll.

Honor Students
Students will be designated as High Honor and Honor Students. To be High Honors these students must have cumulative grade point
average of 3.667 or higher; Honor students are those students with a cumulative grade point average of 3.000 to 3.666.

Incompletes
Incompletes are to be given only for illness or if unusual circumstances have made it difficult for the student to complete the work
within the regular deadline of the course. Permission from the principal is required before granting an incomplete for any other
reason. A student will be given 2 weeks from the date of the end of the quarter to complete the work, or the incomplete becomes a
failing grade. Students and parents should be informed of the student’s progress before the end of the quarter and when report
cards are issued. Incompletes are not given at the end of the year unless it is for medical reasons. Students with incompletes will not
be included on any honor roll list.

Independent Study
This program is designed to expand the curriculum to include courses to the community and expand our curriculum beyond the
limits of the traditional small school system. It is not meant to replace courses already being taught by members of the faculty or to
be used in lieu of required offerings. Only students in grades 11 & 12 who meet pre-determined criteria could register for courses
offered through independent study. A listing of course offerings will be available through the office.
In order to participate in the Independent Study Program:

1. A student must have maintained a “C” average in all of his or her classes over the past three quarters and must be approved by
the principal. Students, who have less than a C average wishing to take remedial courses, must have a recommendation from a
classroom teacher (from the area in which the work is to be done) and approval by the principal.

2. Students will be required to pay all costs for any independent study course.
3. The school district will pay the costs of the independent study courses taken under the guidelines set forth in the Post Secondary

Options Act.
4. Students will follow all guidelines set forth by the district and center supervisor. Failure to do so may result in dismissal from the

program.
5. No students may take more than one independent study course per semester.
6. For additional information regarding independent study, contact the principal at 848-2233.

Mid-Quarter Reports
At the middle of each grading period, a progress report will be sent to parents or guardians. These mid-quarter reports are intended
as a means of communication to report superior or satisfactory progress to parents or guardians.

Dates of Mid-quarter and End of the Quarter Grading Periods are as followed:
Quarter 1

● Mid-quarter October 5th
● End Qtr.  November 5th



Quarter 2
● Mid-quarter December 9th
● End Qtr.  January 21nd

Quarter 3
● Mid-quarter February 22th
● End Qtr.  March 25th

Quarter 4
● Mid-quarter April 27th
● End Qtr.  May 27

Participation in Commencement
The commencement ceremony honors students who have earned a diploma or certificate of attendance. The successful students have met the
standards of the Minnesota Department of Education and the graduation requirements established by the Buffalo Lake-Hector-Stewart Board of
Education. Students who have not completed graduation requirements may not participate in commencement exercises. Students who have not yet
completed all requirements are invited to the commencement in the year they earn a diploma by completing all requirements.

Post Secondary Enrollment Options (PSEO)
Students in grades 11 and 12 may enroll in a program at post secondary institutions for high school credit if they meet college admission
requirements.   There is no charge to the student for the classes.   If the student returns to the same post-secondary institution after graduation,
that institution may grant college credit for the courses that were taken for high school credit. Some colleges do not accept PSEO credits into
programs and may grant a student elective credit and may make them repeat individual courses at the college the student enrolls in after high
school.  Students who are PSEO may not be included in the honor roll printing since the quarter reporting time does not allow the school to receive
student grades in time for honor roll calculations.

Transcript credits established by the Department of Education include the following conversion:  1 high school credit equals 4 college semester
credits.  Students enrolling in PSEO programs must meet credit requirements and graduation requirements at BLHS.  Consult with the principal to
make sure that the classes you register for at college will meet BLHS requirements.   Students involved in PSEO are able to participate in
extra-curricular activities, school events and participate in graduation exercises, but they will not receive their diplomas until final transcripts from
colleges arrive at BLHS.

Special Services

● Instructional help -

Students may receive additional help with their schoolwork by simply asking the teacher.  BLHS schools are committed to

helping students be successful and will meet with parents and students to create a plan for student improvement.

Students needing additional help may attend Homework Help on Tuesdays and Thursdays from 3:00-3:45 p.m.  Teachers

and paraprofessionals will guide students as they complete their school work.  Parents need to complete a permission form

for their child to attend.

● Counseling -

Counseling is available to all students on both personal and academic issues.  We encourage parents to call or make

appointments to talk to the Pact Four Counselor whenever they have concerns about their child(ren) or need assistance.

The counselor also has regular instructional class time with all grades.  Students are encouraged to notify the counselor if

they would like individual counseling time.

● Special Education -

Minnesota has made substantial progress during the past years in expanding programs for handicapped children and youth

in the public schools.  Public schools must provide a free, appropriate education for every child no matter how severe his or

her handicap, from birth through age 21 or completion of secondary school.  Minnesota law provides that school age

children with the following handicaps are eligible for special education: deaf or hard of hearing, blind or partially sighted,

having a speech defect, physically impaired, educable or trainable mentally handicapped, having a learning disability, and

having a special behavior or emotional problem.  When children are in school, teachers and staff members recognize when

children are having problems with school.  Parents also see these problems or see them from a different perspective.  When

parents see these problems developing, they may begin the process for possible assessment.  Parent involvement is

essential because you know your child better than anyone else.



The law spells out a process for the school to keep you informed of decisions concerning the identification, assessment,

program planning, placement and evaluation of your child's educational needs.

Handicapped children and their parents are entitled to at least the following procedures:

1. You will be informed in writing of the school district's intent to conduct an educational assessment, before a child is placed

in a program, removed from a program, or denied a special program or service.

2. Parents are provided an opportunity to meet with school officials, at any time, in a conciliation conference when there is a

disagreement about the provisions of special education instruction and services.  At this time the appeal process can be

discussed, complete with parent rights.

● Section 504 of the Rehabilitation Act of 1973

BLHS School will not discriminate on the basis of handicap in admission or access to its programs or activities.  The ACT defines a

person with a handicap as anyone who has a mental or physical impairment which substantially limits one or more major life

activities such as caring for one's self, performing manual tasks, seeing, hearing, speaking, breathing, learning and working.  Contact

the Principal or Dean of Students for more information.

● Speech Therapy

Speech and language therapy is available to any student who qualifies for services from ages birth through 21 years.  Preschool

children and others having significant problems should be referred to the elementary Principal or speech clinician.  A formal testing

period is usually conducted to determine what the problem is and what type of remedial service might be helpful for the student.

Referrals for Testing may be made by classroom teachers or by parent.

● English as a Second Language

English as a Second Language (ESL) is a K-12 program that teaches the English language to students whose native language is not

English.  Students are taught by an ESL teacher using methods similar to that of teaching a foreign language to a native English

speaker

Students qualify for the ESL program if they meet the following requirements:

✔ The student's first language is not English.

✔ The student comes from a home where language spoken is not English.

✔ The student's scores on the IPT and LAS test indicates a need.

✔ The Student's scores on a nationally normed English reading or English language achievement test are significantly below

the average district test scores.

For more information about the ESL program, please contact Erin Tollefsrud, coordinator at 320-833-53ll ext 243.

Telephone Privileges

The phone in the office may be used for students to call home when they are ill or for emergency situations.  Students must ask the

Secretary, Principal or Assistant Principal for permission to use the phone.  Students are asked to make the calls short and should not

miss class time if at all possible.

Tobacco-Free Policy

The Buffalo Lake Hector Stewart schools are designated as tobacco-free.  The use of any tobacco products, including e-cigarettes, will

not be allowed by anyone on any District grounds including the school related activity areas, parking lot, and school buildings.

Trespassing on School Property

It is a misdemeanor for an individual, and a gross misdemeanor for 3 or more persons, to enter or be found in a school building

unless the person:



1. Is an enrolled student, a parent or guardian of an enrolled student, or a district employee,

2. Has permission or an invitation from a school official to be in a building

3. Is attending a school event, class or meeting to which the person, the public or a student's family is invited;

4. Has reported to the office and registered as a visitor.  It is a misdemeanor for a person be found on school property within six

months after being told to leave school property by the school Principal or designee and may not return unless the school

Principal/designee has given the person permission to return.

Valuables in School:

Students are asked not to keep money or any other valuables in their desks or lockers.  The school is not responsible for lost or stolen

items.

Visitors  

While visitors are welcome, it is required that they register with the office upon entering the building.  The office for grades K-5 is on

the second floor.  Visitors should park and enter the building at the South side (Door #1) entrance.  Visitors must use the intercom

near the door to gain entrance to the building.

Parents are always welcomed at school. You are invited to visit your child's classes and understand what is being taught. Request of a

parent must be made to the classroom teacher and Principal 24 hours prior to a visit. Please stop by the office prior to any visit to a

classroom to sign in and receive a visitor pass, which must be worn during your visit.  School personnel are directed to politely escort

or show those visitors without badges to the office. Parents/visitors who are attending large group performances /activities (plays,

concerts, Grandparents’ Day, etc.) need not report to the office to sign in.

Student visitors are not allowed during school hours except for education type purposes and as approved by administration. Visitors

who wish to visit teachers will be restricted to the hours in which teachers are not with students.  The administration has the

discretion to deny a request to visit the school.

The administration has the discretion to adopt or enforce more specific and/or restrictive rules governing visits to school buildings.

Visitors who fail to comply with the Visitors Policy may be denied future visits, detained by the school principal pending arrival of the

police, and charged and found guilty of trespassing on school property under Minnesota Statute 609.605, subd 4.

Parking Lot/Cars
Students should park in the parking lot on the south side of the building within the designated parking areas or on Cedar Avenue by
the Methodist Church.  Students will not park in front of the school on Birch Avenue and Third Street.  Students are expected to park
in a reasonable and courteous fashion.  Do not park in the yellow striped areas. These areas are the fire lane, handicapped and
delivery/drop off areas.  If you are not parked appropriately, you will be asked to move your vehicle.  Repeat problems with parking
will result in a consequence or towing of your vehicle at your expense.

The speed limit in the parking lot is ten (10) mph. Students are expected to drive safely and not put others in danger. Students who
speed or drive carelessly will be reported to the police. Accidents, thefts, or vandalism should be reported to the office immediately.
Trash should be put in trash containers to help keep the parking lot clean and safe. Students are not allowed to be in the parking lot
during the school day without permission from the office (includes lunch hour). Driving the vehicle during school hours without a
pass to leave will result in disciplinary action for the driver and those students that may be riding.

Passes
Please have a pass from a teacher when leaving a classroom and do not interrupt or bother classes when you are at your locker or in
the hallway. Passes should be limited and students should return to class in a very short time.

Public Displays of Affection
Public displays of affection between students are not appropriate during the school day or at activities.  Students will receive a
warning first and parents will be contacted.  Further consequences will be assigned if the problem continues.



Theft
A student caught stealing school or private property while on school property, in a school vehicle, or at a school related event is a
violation. “FOUND” items should be turned in to the office or the students will be considered to have taken the item. Students who
hide/take another student’s or staff member’s things as a “joke” will also receive a consequence. Students should not be in lockers,
classrooms, or office areas without permission. Do not take items from a teacher desk or classroom or other student lockers or
personal property without their permission. Students who are missing items or who see students in lockers or classroom areas
without permission should report this information to the principal. Law enforcement may be contacted.

Dress Code

BLHS Administration and teachers expect students to present themselves in a manner that is respectful and appropriate.  Students’

clothing should not offend others, cause embarrassment to them, present a health hazard, or create a disruption in classes.  Please

note:  The building principal will make the final decision on dress code violations including items that are inappropriate for school but

not mentioned in this policy.  If necessary, parents will be notified and asked to come to school to either pick up their student or

bring proper attire.

The following expectations will be enforced:

● Student clothing is required to cover a student’s “personal and private” areas--including the chest, midriff, groin, and

buttocks.

● Students are not to wear clothing that is provocative in nature, reveals undergarments, or worn in a manner which is

offensive or distracts from the educational process.  No low-cut backs, low-cut fronts, bare midriffs, or bare stomachs are

allowed.  Some examples of inappropriate clothing may include, but are not limited to, halter, tube or transparent tops, high

slit dresses/skirts, and dresses or shorts of inappropriate length (needs to be longer than the student's fingertips at very

shortest)

● Skirts and shorts may not be worn during the school day (except shorts for PE class) from November 1st-March 31st.

● Students are not to wear clothing that includes words, graphics, or innuendo which are obscene, vulgar, abusive, or

discriminatory (some examples may include, but are not limited to, ethnic, racist, sexual, or sexist remarks/images), or

which promote or advertise weapons, alcohol, chemicals, tobacco, or any other product that is illegal for use by minors.

Examples:  Confederate flag, swastika, guns or ammunition, Playboy bunny, tobacco/alcohol logos.

● Apparel for school sponsored activities will be allowed.  These need to be approved first with administration.

● Students are not allowed to wear hats, caps, jackets, or any headgear during the instructional day 8:05AM-2:55PM.

● Students are not allowed to have bags,  backpacks, duffle bags or purses  in the classroom unless previously approved by the

building principal.

● Students are not allowed to have bare feet.  Teachers of lab classes may require closed-toe shoes due to safety.

Dress Code for Commencement
Participants in commencement must have appropriate school attire to participate in the ceremony.  Participants must wear a
graduation gown of the same color and style of the class, or if a student chooses not to wear a graduation gown, they must wear
formal clothing.

Academic Integrity
We hold our students to the highest standards of performance and integrity and expect each student and staff member to maintain
these standards and strive for continuous improvement.  We expect our students to take responsibility for their actions and thus
maintain academic integrity and a respectful learning environment for our school.  Students may not copy or turn in work that is not
their own.  Published information used in assignments should acknowledge all copyright rules.  Students that allow students to copy
their assignments will also receive consequences.  Teachers will have the right to give students no credit for work that does not
represent an honest effort by the student.

Dangerous/Terroristic Threats
Threats to individuals, property, normal school operations or school activities will not be tolerated.  This includes pulling fire alarms,
bomb threats, or other behavior, which create a dangerous or hazardous situation that endangers or scares people and/or damages
property.  Law enforcement will be contacted.

Disruptive Behavior
Any behavior that disrupts the rights of others to an education or interrupts the peace and good order of the school or
school-sponsored activities will be subject to disciplinary action.



Fighting/Assault
Physical assault is intentionally inflicting or attempting to inflict bodily harm on another person. Students may not be involved in
physical intimidation, harassment, fighting, or other inappropriate physical contact with another person.  Any student who has
physical contact with another students will have disciplinary consequences regardless of who started the fight.

Parent/Teacher Conferences

Parent/Teacher Conferences are scheduled for the end of the first quarter and at the end of second quarter of each school year.

Whenever possible, we recommend both parents attend these conferences. Make every effort to attend, as they are a significant

part of your child's program. Conferences make it possible for the school and home to share information, which forms the basis of

genuine understanding. Specific dates and times will be communicated to parents through letters sent home and the monthly

chalkboard.

Mid-Quarter Reports 
At the middle of each grading period, a progress report will be sent to parents or guardians. These mid-quarter reports are intended
as a means of communication to report superior or satisfactory progress to parents or guardians.  

Physical Education
All children are required to wear gym shoes, such as tennis shoes, for their indoor physical education classes, which are in addition to

their regular street shoes.

BLHS Physical Education 2021-2022

Physical Education is a state and local requirement for students to complete through the tenth grade.  Students should follow appropriate safety
rules in the gym and locker rooms to avoid injury.  No student is to use any of the facilities in the gym until the PE teacher or another supervisor is
present. Participation and best effort in all assignments and activities are not only encouraged but required.  Students will be excused from physical
education only with a valid parent request, written doctor’s note or at PE teacher discretion.  The student’s doctor note should outline what
physical activities may be done such as walking, participating in non-contact or strenuous activities, etc.

1. Written assignments or projects may be as assigned by the physical education teacher for extensive time missed.

2. Make-up time missed before or after school or at another assigned time as scheduled with the PE teacher.

3. Individuals are encouraged to be proactive and contract the PE teacher with what they missed while absent.

4. Switch to the adapted PE class as determined by valid medical diagnosis and meeting with the principal, PE staff and parents.

5. A failure in PE for the year will require the class to be repeated.

Pledge of Allegiance

All public-school students are requested to recite the Pledge of Allegiance to the United States of America one or more times each

week.  The recitation shall be conducted by each individual classroom teacher.  Anyone who does not wish to participate in reciting

the pledge may elect to do so and students must respect another person’s right to make that choice.  Students will be instructed in

the proper etiquette toward, correct display of, and respect for the flag and patriotic exercises throughout the school year.

Reasonable Force

Reasonable force may be used by a teacher, school employee, school bus driver, or other agent of the district, in the exercise of legal

authority, to restrain or correct a student to compel compliance with reasonable requirements for the student's control, conduct or

treatment of others.

Report Cards/Interim Reports

Parents of students in grades K-5 will receive a report card at the end of each quarter.  Report cards will go home one week after the

end of the quarter.  At the middle of each grading period a progress report will be sent to parents and/or guardians of any K-5 grade

student who is not passing or is at a borderline level of work.  These interim reports are intended as a means of communication to

parents or guardians of students who are in danger of not receiving a passing grade in a class.  These reports will also be used to

report superior or satisfactory progress to parents and guardians.  Interim reports may also be used at other grade levels.

● Incompletes

Students who have not completed all class work for the quarter will receive an incomplete grade on the report card.  A student
will be given 2 weeks (10 school days) from the date of the end of the quarter to complete the work, or no credit will be given



for those assignments.  Students and parents should be informed of the student's progress before the end of the quarter and
when report cards are issued.

Drug Free and Weapon Free Zones

The Minnesota legislature has declared the area surrounding school property, park property, and public housing projects as

DRUG-FREE & WEAPON FREE ZONES.  Sale or possession of illegal drugs/dangerous weapons within 300 feet or one block of the

school will be subject to increased penalties for committing the crime in one of these zones.  (M.S. 152.01, 152.021-024) To report

suspected criminal activity, call the local police department at 911.

Middle School/High School Assemblies
All students are expected to attend assemblies or pep fest unless the principal has granted prior permission to go to another
assigned and supervised area. Assemblies are an opportunity for students to demonstrate mature respect.   Students should sit in
assigned areas and behave respectfully by being quiet and attentive during the presentation.  Students who cannot behave
appropriately during assemblies may not be allowed to attend other activities.   Pep fests are an opportunity to show your positive
support for your school and individual activities.

Messages

Unless there is an emergency, children should not be called to the phone. If you wish to leave a message, the Secretary will see that it

gets to your child.  Please do so before 1:00 PM. Messages about day care, haircuts, birthday parties, piano lessons, etc. should be

taken care of at home or be sent on a note to the teacher.

Announcements
If there are items you would like to be placed in the daily announcements, please have them to the Administrative Assistant by
2:00PM the day before. The announcements will be emailed and will be read over the intercom system. They will also be posted on
the school website.  Periodically, there will be announcements made using the intercom system.  These announcements will be made
at the beginning or end of a class period and these announcements will be kept to a minimum.  It is the student’s responsibility to
pay attention to the announcements.

Electronic Devices

Students will not be allowed to use electronic devices in classrooms including but not limiting to: iPods, mp3 players, Walkman’s,

radios, CD players, beepers, PDAs, electronic games, cell phones or other communication or electronic devices with the exception

that this is requested by the teacher for educational purposes. Any student seen using a cell phone will have it taken away and/or

parents will be notified.  Possible disciplinary action may be taken for repeated violations.  Cell phones are NEVER to be taken into

the locker room or bathroom under any circumstances.

Students may have electronic devices on their person during the school day, however, electronic devices must be turned off and put
away during the academic school day (8:05-2:55). A violation of this policy may result in the device being confiscated and turned
into the office.  The following is a guide in the event the device is turned in to the office:

● The first offense will be a (1) detention.
● A subsequent second violation results in a detention and confiscation of the device by the Principal for

two (2) school days.
● A third violation results is a detention and a three (3) school day confiscation of the device by the

Principal.
● A fourth violation results in a detention and a complete loss of privileges for electronic devices for the

remainder of the school year.
A Parent/Guardian must retrieve the device at the completion of the confiscation of the electronics device after the first offense.

Equipment Buildings

The school buildings are for students to use but should be treated with respect.  Anyone caught damaging any school property will

receive a consequence and be required to pay for any damages.  Please help keep our school clean.  Wastebaskets are located in

every room and in the hallways; so, do not throw garbage on the floor.



Lockers

Lockers will be assigned to all students. School Lockers are the property of the school district.  At no time does the school district

relinquish its exclusive control of school lockers.  School authorities may at any time for any reason, without notice to students and

without student consent conduct a locker search and inspection that includes student personal possession contained in the locker.

Locker searches may only be conducted when school authorities have reasonable suspicion that the search will uncover evidence of

a violation of school rules, regulations and policies.  School authorities will notify students after a locker search has been conducted

unless the disclosure would impede an ongoing investigation. See the full policy #502 on the District website.

Canine Inspections

Detection canines for prohibited substances and items are routinely used on school campuses and grounds in order to establish and

maintain a safe and secure learning environment.  Canine searches may include lockers and personal vehicles parked on school

grounds.  BLHS Public Schools is not responsible for any damages that may be incurred to vehicles or personal property during canine

searches.

Evacuation Locations

If the students need to be evacuated from BLHS buildings, locations have been arranged and discussed with students.  For the safety

of our students and your child, these locations are not public knowledge.

Extracurricular Events

Elementary students are encouraged to attend high school functions such as games, concerts and programs.  Students in grades K-5

may purchase an activity ticket, which will admit them to all regularly scheduled home athletic events except tournaments.  The

board of education will determine the cost of this ticket for elementary students.  While at these activities they must be under the

supervision of a parent, adult family member or a responsible older brother or sister.  Students not conducting themselves

appropriately at a school function may be asked to leave the premises.

Concerning football games, no footballs, etc., will be allowed into the competition area (inside the gates/fences) for home games.

Balls, etc., that are brought into the area will be confiscated and either given to the parents or placed in the concession stand until

the end of the event.  If this happens a second time, the ball, etc., will be confiscated and placed in the concession stand until the

end of the event.

Fire/Tornado/Intruder Drills

By law we are required to conduct at least five fire drills, five intruder drills, and one tornado drill each school year.  When we have a

fire drill and the students are escorted by their teacher outside the building, via the closest exit.  The teacher remains with the

students until the drill is completed.

In the spring of the year we conduct a tornado drill in conjunction with the statewide tornado drill.  The students are escorted to the

first-floor hallways for this drill.

Attendance Policy
The Board of Education, administration, and staff believe that attendance is a key factor in student achievement.  Absences
negatively affect student performance.  A quality education requires continuity of instruction, classroom participation, and study in
order to reach the maximum educational benefit for each individual child.  The school recognizes that some absences are
unavoidable and that regulations are needed to deal with these absences.

Attendance Participation Grade
A daily participation grade based upon attendance and positive participation is part of each course offered at BLHS Middle and High
School.  Students who are unexcused absent will lose the opportunity to earn the daily participation points.

Maximum Absence Rule
A student may not receive credit for any class in which the student is unexcused absent for more than ten (10) days or for more than
fifteen excused (15) days of school (per hour) in one school year.



● Absences (during an hour) are accumulated any time a student is absent.
● Absences due to participation in school activities will not be counted.
● Absences due to illness/appointments will only be excused with written documentation from a qualified medical

professional at time of student return.

Excused Absences
● Illness of the student (Medical verification of illness required)
● Illness of the parent that requires a student’s help at home (Medical verification of illness required)
● Medical appointments (Verification of appointment is required)
● EMERGENCY work at home (MUST HAVE PRIOR APPROVAL FROM PRINCIPAL)
● Attendance at school approved activities as a spectator for the activity in which you participate (proof of

attendance as decided by administration required)
● College Visit with prior approval of the administration and verification of the college (total of one visit & one

orientation)
● School activities are excused and are not counted toward the absence limit.  Included are:  educational field trips,

extracurricular contests or activities for participants, academic competitions or class activities, band or choir
lessons, student council, National Honor Society, assemblies, mentoring or support groups, and other special
circumstances approved by the administration.  Students may be held back from participation in a school activity if
they do not have their work completed for classes, if the current grade in a class is an “F”, or their attendance is a
concern.  The Principal, advisor/coach, and classroom teacher will make this decision.

● All absences, even if excused, negatively impact a student’s education.  If a student exceeds 10 total absences
(excused and unexcused) in a school year, a parent/guardian conference may be required to review circumstances
surrounding the absences. Based on the findings of the conference, a doctor’s note to verify condition or other
official verification may be required prior to excusing subsequent absences.

● Students shall be in attendance for the full day in order to practice or participate in an event (All activities).  The
only exceptions will be granted by the Principal, athletic director, and coach PRIOR TO THE ABSENCE.  Medical
verification will be needed for all appointments to be cleared to participate that day/event.

Unexcused Absences
are counted towards the maximum limit per year and may result in detention, in-school suspension, or out-of-school suspension as
determined by the Principal based on the amount of time missed and circumstances.

● No parent note or phone call by a parent excusing absence within 24 hours
● Leaving the building without parent and school permission (Truancy)
● Failure to provide medical verification when requested
● Oversleeping or sleeping in
● Car trouble or missing the bus or your ride
● Tardiness for more than ten minutes of a class period
● Staying home to finish a project or study
● Missing a class to work on an assignment, project or activity without teacher permission from class missed and the

Principal
● Shopping trips
● Haircuts, tanning, car repair, or other types of non-medical appointments
● Sales and auctions
● Visiting friends
● Taking the day off – “Skip Day”
● Fatigue from participation in an extra-curricular event
● Attending school activities or others as a spectator or participant that are not approved by the administration
● Family Trips (MUST HAVE PRIOR APPROVAL and coursework completed ahead of time – full credit will be given)
● Absences not included in this list will be excused or unexcused as determined on a case-by-case basis.
● If you have questions about whether an absence will be excused, please call the Principal before the absence

Compulsory Attendance
Minnesota legislation requires all students to remain in school until age 17.  Students age 16 or 17 will be considered truant under
the Minnesota Compulsory Attendance Law if they have not lawfully “withdrawn” from school.  Lawful withdrawal REQUIRES a
school/parent/student meeting and authorized signing of the withdrawal form.



Truancy
Truancy is defined as an absence from class or school without the approval of the school.  Minnesota law requires students under the
age of 17 to attend school and follow the school district attendance policy.   Students under the age of 17 who are truant for more
than three (3) days or three of the same class periods will be reported to the Renville County Human Services and School Social
Worker as an intervention to improve attendance.  If the truancy continues, the student will again be referred to the Renville County
Human Services.  This may result in court proceedings for the student and the parents/guardians.

Procedure for Truant Students
1. Monitor student absences and identify truant students.
2. 1st Parent Letter

a. When a child has three unexcused absences, send Parent Letter pursuant to MN Stat. 260A.03.
b. There is specific statutory language that must be included in this letter.
c. This first letter will not set up a meeting unless requested by the parent.

3. Second Parent Letter
a. If and when the child reaches 5 unexcused absences a second letter is sent setting a time for a meeting with the

parents, school officials, and a representative from Renville County Human Services.
b. Recommendation is that the school set the time for the meeting in the letter and stick to that date and time as

much as possible.
c. At the meeting parties can explore reasons for failure of the child to be in school and remedies to get the child to

school.
d. Parties may sign a School Attendance Contract.

4. Third Parent Letter
a. If parents fail to respond or attend the meeting, a third letter should be sent that explains that further action can

be taken by the County Attorney’s Office.
5. Truancy

a. When a child reaches 7 unexcused absences the child should be referred to the County Attorney’s office for truancy
petition.

b. Send the child’s current attendance record.
c. Send copies of the above letters and any evidence that the letters have been returned or not able to be delivered.
d. Send any signed contracts or other documents showing the school’s effort to assist the child to get to school.  A

written summary of those efforts is acceptable.
e. The County Attorney’s office will also request documents from Human Services where appropriate.

6. Petition
a. The County Attorney’s Office will file a CHIPs petition in Court naming the Appropriate School District as the

Petitioner.
b. Each school district should designate a staff member to sign the petitions in front of a notary and attend Court.

7. Court
a. A date is set for an admit/deny hearing.  As the School District is the Petitioner it will get notice of this hearing by

the Court.
b. If the parents and child admit at the first hearing, the Judge will order a disposition (see # 8 below.)
c. If parents and child deny the allegations in the petition, the Court may set it for a contested hearing.  My

recommendation is that a knowledgeable school official be present at the first hearing.  This will allow the County
Attorney’s Office to prove up the petition at that first hearing, without a setting another date, further delaying the
process.

8. Disposition
a. The Court will order the child to attend school, and if appropriate, order the parents to make sure the child does

attend.
b. The Court will also order that the child follow the rules at home and at school, and have no law violations.
c. The Court has a number of minor sanctions that it can impose on a child, found in 260C.201 (b): fine, community

work service, chemical dependency evaluation, etc.
d. The Court may warn the child and parents that violations of the Court’s order is contempt and ultimately

punishable by incarceration. (Hammergren Warning. 294 NW2d 705)
9. Post-Disposition,

a. The School needs to continue to monitor the child.
b. Further unexcused absences or rule violations at school or at home should be reported to the County Attorney’s

office.
10. Violation of Court Order

a. If further violations occur, the County Attorney will motion the Court for a violation hearing.



b. Again, the school will get notice of the hearing and should have a knowledgeable staff member attend the hearing.
c. Court will rule on whether the violation occurred.
d. The Court can order further sanctions, including contempt on parents and child, and possible incarceration.
e. The Court can hear multiple violations over the course of the school year so.  It is the School’s discretion whether

to ask to file on each violation or wait until a number of violations occur.

Educational Neglect – Children under 12 years old.
For children under the age of 12, parents are legally charged with making sure that their children attend school unless lawfully
excused.

1. Case by case determination.
2. No set procedure - school must attempt to contact the parents to find a remedy to the missed school.
3. A CHIPs petition can be filed on a parent for Educational Neglect.  Call the County Attorney’s Office for guidance on what

constitutes Educational Neglect and when and if the School can file a petition.
4. Basic Factors:

a. Children under 12 years old – could relate to older children depending on the case.
i. Follows the presumption in MN 260C.163, subd. 11, in that a child’s absence from school is presumed to

be due to the parents if the child is under 12.
b. High number of parent excused absences, but not enough unexcused to file a CHIPs petition.
c. Excused absences are interfering with child’s education.

IN ALL CASES, ATTENDANCE ISSUES MAY AFFECT YOUR ABILITY TO PARTICIPATE IN ALL SCHOOL ACTIVITIES
Administration has the right to make final decision on absences

Homebound Instruction
Students who are or will be absent for ten (10) consecutive days due to injury, surgery, illness, or pregnancy may be placed on home
instruction with a medical written verification and prior approval from the Principal.

Make-Up Work
Make-up work for excused absences will receive full credit if it is completed during the time allowed.  Two (2) days will be given for
the first day of absence and one day for each additional day of absence.  Teachers may use their discretion in granting additional
time.  Absences for family vacations must be completed prior to the absence.  Absences due to school activities should be completed
prior to the event unless other arrangements have been made with the classroom teacher.  Students who have missed a class activity
that cannot be made up may be given an alternate assignment to allow them to make up the points from the lab/activity and learn
the material.  (TEACHERS MAY ASK YOU TO MAKE UP THE ACTIVITY BEFORE OR AFTER SCHOOL).  It is the student’s responsibility to
arrange with the teacher to complete the work.  If the student was informed about a test date or project before they were absent,
the teacher may require the student to take the test or turn in the assignment on the day they return. Unexcused absences will
receive no class participation credit.

Work missed must be made up by the end of the quarter.  Work that is not made up during that allotted time may result in no credit,
unless the administration and teacher grant an extension for special circumstances and an incomplete is given.

Teachers award attendance or participation points on a daily basis.  For excused absences, students will not lose participation points.
Students will not have to make up the participation points.  These will go in as an “x” or “exempt” in the gradebook.  However, daily
participation points are not earned for any unexcused absences.

COLLEGE NOW courses through SMSU have a different attendance requirement that teachers may enforce in order to grant full
credit.  This information will be found in the respective syllabi for each College NOW course.  These requirements are set forth by
SMSU, not by the BLHS School District.

Perfect Attendance
A student will qualify for perfect attendance if they have missed three or fewer periods in one year.  School activities and religion
absences will not count towards perfect attendance.

Tardies
If you are late for class due to an excused reason, such as meeting with a teacher, that teacher will give a pass to class.  When you
have an unexcused tardy, you should report to the office for a pass.  Detention will be assigned if you have three (3) unexcused
tardies in any class during a quarter.  A tardy will become an unexcused absence if you miss more than 10 minutes of a class and will



result in detention or in-school suspension depending on the number of classes you missed. Three (3) tardies are equivalent to one
(1) unexcused absence in the class and is counted toward the maximum absence rule.

The Attendance Appeal Process
An appeal process is for students and parents to present and discuss extenuating circumstances. Any request for appeal for loss of
credit shall be made in writing within two days of notification of loss of credit.  Parents/guardians and the student will be notified, in
writing, by the administration of loss of credit.  Students may grieve the loss of credit by appearing before a Grievance Board
consisting of teachers, students, administrators, parents and board members.

Attendance Procedures

Reporting Absences
If you will not be in school, parents should call the school at 848-2233 and Press 2.  Messages regarding student absences can be left
on the attendance line 24 hours a day.  Another way a parent may contact the office is through email to msandgren@blh.k12.mn.us
Parents should give the name and grade of the student and the reason for the absence by 9:00 am on the day of the absence.  The
attendance office may call the parent/guardian to verify the absence if we are not sure of the caller’s identity, emailer’s identity,
signature on the note, or if the school has not been notified of the student’s absence.

Students must have a note, a phone call, or an Email (msandgren@blh.k12.mn.us) from a parent/guardian in order to receive an
excused absence. If a parent will be out of town or is unavailable by telephone during school hours, please contact the office to
make arrangements for which the school should contact in case of illness or emergency.  Students should come to the office by 8:05
a.m. to pick up their admit slip.

● IF YOU HAVE TO LEAVE SCHOOL DURING THE DAY
o Bring a note from your parent explaining the reason for your leaving and the time you must leave to the office by

8:05 a.m. You will be given a pass to show your teacher before you leave. When you return to school, go to the
office to receive an admit slip.

● IF YOU ARE GOING TO BE ABSENT FOR A PLANNED REASON
o Bring a note from your parent/guardian several days before you will be gone and get an pre-make up slip from the

office.  ALL WORK SHOULD BE COMPLETED BEFORE YOU ARE ABSENT UNLESS THE TEACHER MAKES OTHER
ARRANGEMENTS!

Discipline
All students are expected to attend school regularly, actively participate in the learning process, and make a conscious effort to follow

all school and classroom rules.  Students who do not follow school rules will be subject to consequences.  The age and development

of the student, personal factors, frequency, and severity of the infraction will be taken into account when determining consequences

for unwanted behaviors.  School administration reserves the authority to assign consequences for rule infractions including

suspension and exclusion.

Behavioral Response Guidelines:  NOTE:  The table below is intended to be used as a reference guide and is not all-inclusive.  School

administrators have discretion regarding disciplinary matters and reserve the right to make changes to disciplinary procedures

depending on the severity and nature of the infraction.

Students participating in extracurricular activities in addition to the school rules and regulations are also subject to the rules and

regulations of the Minnesota State High School League.

Behavioral Infraction First Intervention Second Intervention Third or More Intervention

Tobacco use/possession
including vaping liquid &
devices

3 days of out school
suspension & referral to law
enforcement
Confiscation of materials

3 days of out school
suspension & referral to law
enforcement
Confiscation of materials

5 days of out school
suspension & referral to law
enforcement
Confiscation of materials

Alcohol / Drug possession, use
or sale including
paraphernalia

5 - 10 days out school
suspension
Possible expulsion or change

Possible long term suspension
/expulsion
Possible  change in

Possible long term suspension
/expulsion
Possible  change in



in educational setting
Referral to law enforcement
Confiscation of materials

educational setting
Referral to law enforcement
Confiscation of materials

educational setting
Referral to law enforcement
Confiscation of materials

Theft Possible detention,
suspension, restitution
Possible law enforcement
notification

Possible detention,
suspension, restitution
Possible law enforcement
notification

Possible detention,
suspension, restitution
Possible law enforcement
notification

Vandalism Possible detention,
suspension, restitution
Possible law enforcement
notification

Possible detention,
suspension, restitution
Possible law enforcement
notification

Possible detention,
suspension, restitution
Possible law enforcement
notification

Fighting & Physical Assault 3 - 5 days of out school
suspension & possible  referral
to law enforcement

3 - 10  days of out school
suspension & possible  referral
to law enforcement

5 - 10 days of out school
suspension & possible  referral
to law enforcement

Insubordination and or
noncompliance

Possible detention
Possible suspension

Possible detention
Possible suspension

Possible detention
Possible suspension

Weapons,Terroristic threats
Verbal assault,Harassment
Hazing, Bullying

Possible detention
Possible suspension
1-10 days out school
suspension
Possible exclusion or
expulsion
Possible law enforcement
referral
Confiscation of weapon

Possible detention
Possible suspension
1-10 days out school
suspension
Possible exclusion or
expulsion
Possible law enforcement
referral
Confiscation of weapon

Possible detention
Possible suspension
1-10 days out school
suspension
Possible exclusion or
expulsion
Possible law enforcement
referral
Confiscation of weapon

Inappropriate Behavior Possible detention
Possible suspension

Possible detention
Possible suspension

Possible detention
Possible suspension

Detention
Classroom Teachers will assign detention on the basis of their classroom rules.  These detentions will last 30 minutes and must be
served within 48 hours (two scheduled school days) of the assignment.  These detentions assigned by the classroom teacher can be
served either before or after school, but cannot be broken up in any fashion (student must serve all 30 minutes at one time).
Students who do not appear for this detention will then be referred to the Principal.  Detention sets precedent over all other
activities. Students must find their own ride home. Students must leave the building following detention.

Detentions assigned by the Principal or Assistant Principal will be held on Tuesdays and Thursdays from 3:00-3:30 and Wednesday
mornings from 7:30-8:00. Detention sets precedent over all other activities. Students must find their own ride home. Students
must leave the building following detention.  More than 1 detention may be assigned depending on the severity of the infraction.  If
a student misses a detention, additional detentions, ISS, or other disciplinary consequences may be assigned.

Detention Room Expectations
1. Detentions will be 30 minutes in length and must be served within 48 hours of the assignment.
2. Students will be notified of location
3. Students are not allowed to leave room for any reason.
4. Students will have acceptable work.  Students who do not have work should bring something to read.
5. Students will work on some task(s) for the entire detention period.
6. Any disruptive or uncooperative behavior will result in an additional detention or other disciplinary consequences.
7. No visitors are allowed and no messages will be delivered to detention.
8. No sleeping, card playing, electronic devices (unless it is on school approved devices for homework)
9. Students will be allowed one day to arrange transportation and inform parents of their detention before it is served.  Work or

activity practices will not be an acceptable reason to miss detention.
10.Teachers shall not provide music, TV, video or other distractions that may reduce the due diligence of detention.



In-School Suspension (ISS)
Students may be assigned to in-school or out-of-school suspension for any behavior that is deemed as serious and/or habitual by the
Principal.  The Principal will determine the length of any suspension.

Students who are on in-school suspension will do their homework in the assigned area. Students will receive full credit for their class
work. Students on in-school suspension will also eat lunch in the office. Refusing to serve In-School Suspension, lack of
cooperation, or disruptive behavior while serving In-School Suspension will result in Out-of-School Suspension. The student will not
earn daily attendance or participation points.

Out-of-School Suspensions (OSS)
Suspension is the short-term exclusion of the student from class and the student is not allowed on school property or at school
events. Suspension, exclusion, and expulsion will be done in accordance with the Pupil Fair Dismissal Act of 1974 as amended.
Suspension length is determined by the principal, and may not be appealed. A violation of the pupil fair dismissal act, made in good
faith, is not a defense to a disciplinary procedure under the act unless the pupil can demonstrate actual prejudice because of the
violation.

Out-of-School Suspension may be used in the case of fighting or assault, weapons, dangerous or terrorist threats, assault of a staff
member, and any other serious infractions of the discipline policy, or when a student is a threat to the safety of himself or others as
determined by the principal. Students may not attend or participate in school functions or be on school property during a
suspension. Students will receive credit and will be able to take tests and quizzes when they return to school.

Expulsion
The School Board is the only authority that may exclude or expel a student on the recommendation of the school administration.
School board action to prohibit an enrolled pupil from further attendance for up to 12 months from the date the pupil is expelled.
The specific steps will be in accordance as written in the Pupil Fair Dismissal Act.

Exclusion
Action taken by the school board to prevent enrollment or re-enrollment of a pupil for a period that shall not extend beyond the
school year.

Alternative Educational Placement
The district has the right to alter the educational setting of any student including, but not limited to:  Special tutoring, modified
curriculum instruction, instruction through electronic media, special education services as indicated by appropriate assessment,
homebound instruction, supervised homework or enrollment in another district or in an alternative learning center selected to allow
the student to make progress towards meeting graduation requirements.

Inappropriate Language
Verbal Assaults,  abusive, threatening, profane, or obscene language either oral or written by a student toward a staff member or
another student including conduct, which degrades people because of their race, religion, ethnic background, gender, sexual
orientation, physical or intellectual/developmental disability.   Direct abusive, profane, or disrespectful language toward any person
will not be tolerated. This includes “mean,” “funny” or “implied” comments or notes written to other students. You will be expected
to treat staff and students with courtesy and tolerance.

Insubordination
Not following reasonable directions, requests, or instructions of a staff member. If you have a problem with the request, report to
the office and the principal will discuss it with the student and the staff member. Not telling a staff member your name or giving an
incorrect name or grade when asked is unacceptable.  Failure for reporting to the office, when sent out of class or refusing to go to
the office could result in a suspension.

Tennessen Warning to Students and Parents

Parents and students are advised that:

1. Students attending school in the school district, or their parents, will be asked from time to time to supply information to

school personnel in the ordinary course of school business.  These instances may include information requests such as

homework assignments or tests, questions asked of students during classroom discussions or other classroom activities,

information requested of students or parents relating to a student’s participation in school-related athletic or

extra-curricular activities, or questions asked of students or parents during a scheduled or an informal conference with a

teacher or administrator, either by telephone or in person, relating to the student’s behavior or academic performance.



2. The information will be collected by the school district for many reasons including to evaluate the student’s current level of

performance with respect to educational programs, to determine compliance with the school district’s student conduct

policies, to maintain discipline within the school and determine disciplinary consequences, to determine eligibility for

extra-curricular activities, and to determine the student’s needs and preferences relating to the education program.  The

education program includes clubs, and athletic or extra-curricular activities, for purposes of this notice.

3. Students or parents are not required by any law or regulation to supply the information requested.  However, the school

district expects that students will participate fully in their educational program by completing homework assignments and

tests, participating in classroom discussions and activities, and that students and parents will participate fully by providing

information relating to academic performance, athletic or extra-curricular activities, or behavior.  The consequence for

refusing to supply the information requested will relate to the need for the request, and may result in reduced grades,

ineligibility to participate in athletic or extra-curricular activities, or in the case of a school district investigation into the

students behavior, may result in action being taken without information provided by the student.

4. Information collected as described in this notice will be provided to school district personnel or others having a legitimate

educational interest in obtaining access to the data, including school board members and district representatives, and to

state and federal authorities having statutory rights of access to the data.

Co-Curricular Activities
Co-curricular activities are offered and it is recommended that all students participate in at least one activity beyond the school day.
Buffalo Lake-Hector-Stewart School is a member of the Minnesota State High School League.  On the interscholastic level, baseball,
basketball, cross country, football, golf, gymnastics, softball, track, volleyball, and wrestling are offered.  Students may choose from
the following co-curricular activities:  Yearbook, Clay Target, Robotics, Drama, One Act Play, Dance Team, Speech, Visual Arts,
Instrumental and Vocal Music, FFA, and other similar activities. BLHS will adhere to all Minnesota State High School League (MSHSL)
rules.

Participation in school activities is a privilege and not a right; the principal and activities director have the authority to deny
membership in any organization or activity due to scholastic difficulty, unsatisfactory conduct, or other factors for students, which
are representing the school.  Coaches and advisors have the authority to set rules for their sports and activities. These rules will
include all High School League and school district rules and may include additional guidelines that the coach feels are necessary to
run a quality program such as dress codes for game days and curfews.

A student may also be removed from an activity when the coach/ advisor (with approval from principal and activities director) feels it
is in the best interests of that student, the welfare of other participants, or if appropriate representation of the school/program is not
being demonstrated by the participant.

● Students must earn a letter before they may order a letterman’s jacket.

Physicals, Parent Permit Forms, and Eligibility Forms
Athletes are required to have a physical examination once every three years, but are encouraged to have one every year. A record of
a physical examination, a parent permit form, a MSHSL eligibility form must be on record in the activities office, and have attended or
viewed the MSHSL/District Rules and Policy Interpretation meeting before a student is allowed to participate in events.

● Student/Parent rules meeting will be held before each sports season.

Spectator Buses
Fan buses  for students will be provided for contests at other sites provided there is enough interest shown.  Students going by bus
must return by bus, unless their parents have arranged according to the transportation guidelines beforehand with the school.  Any
reported misconduct on the fan bus or athletic bus will mean that those person(s) may not be allowed to ride the bus in the future.
A reminder to all: whether you are an athlete or fan, remember that you represent not only yourself, but also your school and
community.

State Tournaments
Students involved in a co-curricular activity may attend the MSHSL State Tournament in the specific season they have participated. If
you wish to attend a state tournament as a spectator for an activity you are not participating in, you must have prior permission from
the principal.  Permission may be denied if you are not passing your classes, attendance is a concern, or you have a conflict with an
activity in which you do participate.  Failure to get prior permission will result in an unexcused absence. Attendance at the MSHSL
State Tournament is limited to two school days, if the following requirements have been completed:



1. Student has on file a written and signed excuse for the day from parent or guardian.
2. Student ticket for tournament is turned into office upon return.
3. Curriculum assignments for the day’s absence have been completed prior to the absence.

An excused absence will be issued if all of the above requirements are completed on time.  No chaperone or transportation will be
furnished by the school district and liability for any incident occurring during the one-day absence will be the responsibility of the
student and parent.  The administration will adjust the above policy in the event that a team or individual qualifies for the state
tournament. Students attending the tournament with their parents will be considered to be on a family trip and must have prior
approval.

Activity Participation Fees
Students participating in school co-curricular activities will be required to pay a fee for each activity.  The athletic sport fee for grades
9-12 will be $90 per activity.  Students in grades 7-8 will be required to pay $60 fee per athletic activity.  The fee for all Jr. /Sr. High
golf team members will be $60.   The fee for participating in non-athletic co-curricular activities will be $48 per activity.  These
activities include Drama and Speech.  The maximum fee per family is set at $300.00 per year. All fees must be paid prior to
participating in the first contest or activity.

Sportsmanship/Behavior at Activities
Students and adults who attend activities at Buffalo Lake –Hector- Stewart or who attend an away event are expected to represent
the school and community in a positive manner.   This includes standing for both team’s school song, plus standing for the national
anthem (remove headwear).  Work cooperatively with contest officials and supervisors in keeping order.   Refrain from crowd booing,
foot stomping or making negative comments about officials or participants, and show respect for public property.  Treat visitors as
guests and remember that the game is played on the gym floor, so please sit and watch the game.   Game supervisors have the
authority to warn or remove fans not conducting themselves in a manner of good sportsmanship or not observing school rules.
Removal from an activity will involve law enforcement if the behavior involves alcohol or tobacco use, fighting or disorderly conduct.
Approaching officials before, during, or after the conclusion of a contest is strictly prohibited.  Any action or verbally abusive
language directed at game officials can result in the removal of that person (student or adult) from the contest.  Additionally, a
suspension from attendance at all BLHS contests for a period of two (2) weeks or greater may be imposed.  This would include home
and away contests. The Activities Director will determine the length of the ban from activities.

Tickets
Students and adults may purchase activity tickets.  These activity tickets will be used as a pass to gain admittance to all regularly
scheduled home athletic events.  The cost of the activity ticket is $65.00 for adults, $40.00 for students in grades 9-12, $35.00 for
students in grades 5-8, and $30.00 for students in grades K-4.  Single game ticket prices for the school year will be:  Adults - $6.00,
Students - $4.00 and Preschool-free.  Family activity tickets can be purchased for $125.00, which is good for two (2) Adults and all
children in the household.   A ten punch card can be purchased for $50.00.  Senior citizens will not be charged admission for any
non-MSHSL tournament events.

Athletic Participation and Injuries
In order to better prevent the recurrence of injury or further damage to an existing injury, students will be required to follow a
“Return From Injury” procedure. Following an injury for which a doctor is consulted, whether related to a school activity or not, a
student must present to the high school office or activities director a note signed by his or her doctor and stating when the student
may begin participation.  Students will not be allowed to participate or practice for any event until this requirement is met.

Academic Eligibility
All students participating in extracurricular activities must make satisfactory academic progress.

Satisfactory academic progress is defined as maintaining passing grades in all courses.  Students participating in extracurricular

activities will have their grades monitored weekly by the athletic director.

Teachers are required to inform the athletic director weekly  of any student who has an incomplete or failing grade.  The athletic

director will monitor and track academic eligibility.

If a student has one or more failing grades at the end of a school week.  The student will be placed on academic probation for one

week.  Students are able to practice and participate in competitions while on academic probation.



If a student on academic probation is failing the same class or any other classes after one week academic probation the student will

be ineligible for competition.  The student may practice and travel with the team.  The student will remain ineligible for competition

until that student has passing grades in all subjects.

Chemical Eligibility Rules (Alcohol, Tobacco, Controlled Substances)

During the calendar year, regardless of quantity, a student shall not use or possess tobacco (including e-cigarettes).  A student shall
not consume or have in possession, with the intent to use, buy, sell, or give away, beverages containing alcohol or any substance
defined by law as a drug.  This includes any substance on a person, stored in a locker, desk, car, etc.  It is not in violation for a student
to be in possession of a legally defined drug specifically prescribed for the student’s own use by his or her doctor.

A. All students participating in activities associated with MSHSL, the penalty for the first violation will be ineligibility for two (2)
weeks or 2 events, whichever is greatest.

a. A second violation will result in ineligibility for three (3) weeks or six (6) events, whichever is greatest.
b. A third violation will result in ineligibility for four (4) weeks or twelve (12) events, whichever is greatest.  If after the

third violation, the student on his/her own volition becomes a participant in a chemical dependency program, the
student may be certified for reinstatement in the MSHSL activities after a minimum period of six weeks.  The
director or counselor of a chemical dependency treatment center must issue such certification.

B. All students participating in other school sponsored activities not associated with MSHSL (FFA, Theater, Pep Band, Robotics,
Clay Target, Prom, Dances, Lock-ins, Senior Class Trip, Band/Music Trips, etc.) the penalty for the first violation will be
ineligibility for two (2) events.

a. A second violation will be ineligibility for four (4) events.
b. A third violation will be ineligibility for twelve (12) events.

C. Penalties shall be cumulative beginning with seventh grade, and throughout the student’s participation on a varsity, junior
varsity, or C-Squad team or activity.

D. Denial Disqualification: A student shall be disqualified from all interscholastics athletics for nine (9) additional weeks
beyond the student’s original period of ineligibility when the student denies viliaton of the rule, is allowed to participate and
then is subsequently found guilty of the violation.

Web Site

Students and parents may access the BLHS web site at any time at www.blhsd.org.  School information, calendars, registration

materials, activity updates, links to educational resources and individual teacher pages can be reached from our site. If you would

like to be added to our email directory for informational mailings, please notify the office of your email address.

http://www.blhsd.org

